
 
 
 
If you wish to apply for readmission, please carefully read and follow the instructions outlined below.  All completed 
paperwork must be handed to the Advisor in Student Services.  Applicants should give themselves several weeks to 
prepare the appeal so that they will have adequate time to identify and collect all required paperwork.  
 

1. Compose a clear, detailed, and carefully organized letter of appeal, explaining your reasons for wishing to return.  If 
your previous enrollment did not result in the successful completion of the course(s) you were originally enrolled in, 
please provide the extenuating circumstances that contributed to your failure to maintain satisfactory academic progress 
and/or prevented you from successfully completing the ______ semester and/or _______ academic year in _______ 
program of study.   
 
Examples of extenuating could be divorce, illness, loss of loved one, financial or other hardships.  Be specific about the event or 
concern; who, what, when, where, why, and how.    
 
Reasons such as absence from classes, unaware of procedures to drop a class, or didn't like the instructor are not 
considered extraordinary.   
 
Students who left the college in good academic standing and are within the allowed time period for their degree 
completion (five years from the date of matriculation) are generally approved for readmission.   
 

2. Explain what changes you have made that will allow you to be successful in the future and how the previous issues will 
not interfere with future college work.  Examples: I have fully recovered from my illness, an unemployed family member is now 
working again, etc. Include as many specifics as possible, including funding, housing, academic plan, etc. and include any 
documentation that may be applicable.  Example: I attended another college, completed training, volunteer work, pursued a career or 
employment.  
 

3. Provide supporting documentation to verify problems you had and how they were resolved.  Examples: medical records, 
letter from your therapist, death certificate, divorce papers, training certificates, transcript, or documentation of attendance at other college, 
training site, or employer.  Letters of support from an employer, teacher, clergy, or other objective person are acceptable, 
but may not substitute for official documentation.  
 

4. Present a realistic plan to show how you will overcome academic difficulties of the past and work toward graduation, if 
you are readmitted.  Examples: will repeat failed coursework, appeal grades, utilize campus resources such as tutoring and other support 
services, attend on a full-time or part-time basis, work fewer hours, etc.  
 

5. Develop an academic plan with the Advisor outlining how you will be able to complete your courses/program within 
the maximum timeframe of 150% of the normal completion time.   
 
My signature below indicates I understand the following deadlines and policies.  The following must be complete by 
Aug. 1 for Fall readmission and by Dec. 1 for Spring readmission: 

1. Signed Readmission Request Form 
2. Readmission Appeal Letter with supporting documentation 
3. Any prior balance I owe to SATC must be paid in full 

4. All portions of the Financial Aid process must be complete by June 1 (Fall) or Dec. 1 (Spring); otherwise, I must pay 
50% of my tuition and fees out-of-pocket per the deadline in the SATC Payment Agreement. 
 
____________________________________________________  _______________________________ 
Student’s Full Legal Name - PLEASE PRINT    Program Requested  
  
 
____________________________________________________  _______________________________ 
Student Signature                     Date 

Readmission Request 


