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A MESSAGE FROM THE PRESIDENT

Welcome to Salina Area Technical College where you can jump start your life.

Salina Tech offers tedical certificates and associate degrees housed in ouo$thieart
training facilities. You are the center of our existence and
your aspirations can become a reality at SATC. The
people of Salina Tech offer caring customer service and
academic excellece in a variety of fields that prepare

you for work and life.

As stated in our mission, Salina Tech seeks to equip
learners with théechical and general education skills
necessary for employmeiersonal growth and lifelong
learning.So, whether you arin high school getting a

head start on your college education, retooling your
career, or launching yourself into the future of a high
tech, global workforce, the contemporary program
offerings at Salina Tech can assist you in your journey to
success.

Gregory A. Nichols

President
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GENERAL INFORMATION

College Location Salina Tech is locally governed by a Boaifro$tees.
Salina Area Technical College The Board of Trustees establishes and publishes policies.
2562 Centennial Road The Board usually meets on the fourth Monday of the
Salina, KS 67401 month at Salina Tech. Minutesesavailable on the
Salina Tech website:at
Important Phone Numbers http://www.salinatech.edu/sateboard-of-trustees
Student Services/Switchboard 785-309-3100 lists html
Student Services/Toll Free 800-466-7989
Fax 785-309-3101 Additional information is available from the President.
Financial Aid 785-309-3147
Learning Resources 785-309-3136 ACCRHEDATION AND AFFILIATIONS
Recruiting Office 785-309-3100 Salina Area Technical Collegadsredied bythe Higher
Registrar 785-309-3137 Learning Commissidihnlcommission.org), a regional
Business Office 785309-3104 accreditation agency recognized by the U.S. Department
Continuing Education 785-309-3100 of Education.
Instruction 785-309-3107 Program accreditations include:
1  The Dental Assistant program is accredited by
College Office Hours the Council on Dental Accreditation of the
Academic gar: Monday-Friday, 7:00 anr%:00 pm. American Dental Associatig@OD).
Summer: MondayThursday 7:00 arm5:00 pm. 1 The Automotive Technology, Auto Collision
Repair, and Diesel Technology programs are all
COLLEGE CLOS|REERGENCNCLEMENT WEATHER accredited by the National Automotive
Students shoul@heck the College website, social media, Technicians Education Foundation (NATEF), a
local televisionand/or local radio stations for division of Automotive Service Excellence
information concernirg closings and possible late starts (ASE).

due to inclement weather.
COMMITMENT TO DIVERSITY

Note for high school studentdf Salina Tech is open, SalinaArea Technical College embraces the diversity of
high school students are expected to attend, even if their our students, employees, and community by promoting
high school is closed. If a student is unable to attend inclusion and access for all.

class due tanclementweather or road conditions,
KA&KKSNI LI NBy G 2NJ 3dzr NRAL Y FISRAMZAVEARG2ESTRATEGIGIKAN & i dzRSy i Qa

instructor. Mission
Salina Area Technical College will mibetemployment
CATALOG POLICY needs of the region bgroviding a diverse community of
Enrolling students follow the provisions of thatalog in learners with the technical and general education skills
use at the time of enrollment When students interrupt necessary for employment, personal groyénd life
their continuous atéendance 6ér one semester or change long learning.
their degree or certificate programs, they will become
subject to the provisions of the catalog current with Vision
their next enrollment. The catalog is not a contract. Be the college of choice for the region where students
Salina Tech may make changes in the catalog including are equipped to succeed in the dynaworld of
changes in aademic program requirements. Any business and industry.
significant changes will be posted on the Salina Tech
website after official online publication. Value Statements
Collaboration To build a stronger community, SATC
This publication should not be considered a contract values partnerships with-K2, business, and community
between Salina Area Technical College and any student. organizations. Together, we can achieve more.
Salira Tech reains the ridnt to make changes in
programscourse offerings, policies, graduation Lifelong LearningSATC values supporting indivél
requirements, tuition, fees and refunds without notice. goals that encourage students to learn, grow,
collaborate, and innovate throughout their life.
GOVERNANCE
All higher education in Kansas is coordinated under the Diversity SATC values embracing the diversity of our
direction of the Kansas Board of Regents, students, employeesand community by promoting
http://www.kansasregents.org The Kansas Technical inclusion and access for all.

Education Authority oversees all technical education in
Kanss under the direction of the Kansas Board of
Regents.



http://www.kansasregents.org/
http://www.salinatech.edu/satc-board-of-trustees-meeting-documents.html
http://www.salinatech.edu/satc-board-of-trustees-meeting-documents.html
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ExcellenceSATC vaésits students and is committed to
providing an education that encourages responsible,
successful, and ethical employees.

Innovation SATC values innovative technology and
delivery methods to keep student lg@ng relevant
within a rapidlychanging world.

Strategic Priorities
1. Expand access to educational opportunities.
2. Improve visibility and perception.
3. Providequality instruction that meets
community needs.
4. Enhancdiscalstrength.
5. Maintain HLGccreditation.
6. Validate student learning and success.

STUENTRIGHTS ANRESPONSIBILITIES

Ethical Us of Information

Salina Area Technical College (SATC) expects all students
to maintain high standards of honor in personal and
academicconduct. Any deviation from this expectation
may result in a minimum of aifang grade for the
assignment and potentially a failing grade for the
course. All academic honesty concerns will be reported
to SATC's Student Services offié@ademichonesty
policyincludes, but is not limited to, cheating on an
examination or otheacademic work, plagiarism and
improper citation of sources, using another student's
work, and the abuse of resource material&hen in
doubt on collaboration, citation, or anysise, please
contactthe instructoror see the College Catalog for
more information.

Computer Software Copyright

lllegal copies of copyrighted programs or other
computer software may not be made or used on college
equipment.

Copyright Policy

TheHigher Education Opportunity Act (HEOA) requires
Salina Tech to have processes in placeffectively
combat the unauthorized distribution of copyrighted
material and, to the extent practicable, offer alternatives
to illegal downloading or peen-peer dstribution of
intellectual property.

Copyright infringement constitutes a violatiofi o
institutional policy and may create potential liability for
both civil and criminal actions. Action on the part of the
institution as a matter of policy does not remed user
against possible legal actions from the content owner or
possible criminal aons on the part of law enforcement.

Salina Tech complies with HEOA requirements as
follows:

1  Publishes warnings online, in print, and in
presentations that students whaiolate
copyright laws are subject to disciplinary
action by thecollegeas well as psecution
under state and federal guidelines.

1  TheChief Student Services Offi@inually
discloses this information to students through
electronic means that defineopyright law,
details ollege rules for file sharing, and lists
legal alternatives foacquiring copyrighted
materials.

1  The College monitors network activity and
utilizes network appliances specifically for
stopping illegal file sharing ampyright use.

Copyright infringement is a serious violation of Salina

¢t SOKQa { (dzRSYy (de df YoRdu@ thfatdfarz & S S
cause a student to get an "F" for the assignment

course, be suspended from schoot;causean

employee to be disciplined.

Resouces for Legal Downloading and More Information
1 Legal Music downloading
http://www.digitaltrends.com/music/bestree-
andlegatmusicdownloadsites/#!bsae4l
1 Legal Movies and TV Shows
http://www.mpaa.org
9 Salina TechVebsite
https://www.salinatech.edu/students/learning
resources/
Salina Tech Catalog, Student Code of Conduct
Salina Tech Online Policy Manual

1
1

Copyrght Notice- Warning Concernig/ Restrictions

The copyright law of the United States (Title Wnjted
States Code) governs the making of photocopies or other
reproduction of copyrighted material.

Under certain conditions specified in the law, libraries

and archives are authorized farnish a photocopy or

other reproduction. One of these specifiednditions is
OKFdG GKS LK2(G202Lk 2N NBLNZ
for any purpose other than private study, scholarship, or
NB&SI NOK dé ' RRAGAZ2YFEE@&T
material #zOK | & &l YdzZaAOlf 62NJ =
sculptural work, 0 a motion picture or other audiovisual
62N] 20KSNJ GKFyYy Ly
Materials may be used for limited educational purposes

(in class). If a user makes a request or uses, a

photocopy or reproduction for purposes in excess
GFFAN dzaSz¢ GKIFdG dzaSNJ Yl & 0o
infringement.

Academic Honesty

Salina Tech expects students to perform with integrity.
Therefore, any violation of academic honesty is
considered a violation of this basic ethical premise and
opposes he educational goals of the student and the
college; the student will be confronted.

An offense includes, but is not limited to:
1 Cheating on a test
1 Plagiarism, which is defined as the wfe
FYy20KSNR&a 62N] Ay
documentation or citation. This includes:

by e
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http://www.mpaa.org/
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0 Using or copying material from another Sudent Conduct
LISNE2Y Q& ¢62N)] o0Sdads ¢ BiNdRrare ledgoretl ta Sadkct themselves in a
sentences, or entire passages) mature, responsible manner and contribute to an

0o tIFNFLKNI&aAYy3I | y2iKSN Liathndsghgr@conddckeNd a héakhp, Sabe>and secure
borrowingbutrewoRA y3 ( KI (i LIS NAleayh@gienvironment. Students shall not use violence,
facts, opinions or ideas) force, noisecurse words, foulanguage, coercion,

0 {dzYYFNRATAYy3 I y2_iKSNR& dheedtd intinikatos, dedr, pdsiive registance, passive
2ySQa 26y g2NRa (2 02y RdE¥ssiG béhavibrbBaNdage in any other conduct with

passages into a sentence or two)
Giving unauthorized assistance to other students.
Falsifying academic records.
Obtaining or attemptindo obtain copies of tests
or test questions.

= —a —a

Unless stated otherwise in the department handbook,
any confirmedviolation ofstudent academic honesty in
course work or exam will result in the consequences
listed below. In lieu bthe department handbookhe
instructor may declare alternative consgences on the
course syllabus. If this is the case, the hierarchy of the
policies will be the syllabus firgbllowed by the
department handbookand finally the mllege catalog:

1  First Offense; The student Wl receive no credit
for the work or theexam. Also, the student will
be required to complete counseling in relation to
academic honesty with the college advisor.

I Second Offense The student will receive an F
for the course.

1 Third Offense; The student wl be
administratively withdrawn from theourse,
program and college.

The instructor of the course must reporaeh offense to
the mllegeadvisor by completing the Acadentitbnesty
Offense Form within seven days of the discovery of the
violation. Thes®ffenses accrue until the completion of
the programin whichthe student is currently enrolled or
until the student enrolls in a new program.

Students charged with violation ofthe academic
honestypolicyhave the right to appeal any action or
decisionby completing an Academidonesty Appeal

Form (available in the Student Services Office or on the
Salina Tech website) asdibmitting it to Student
Services. The Acadentionesty AppebForm will be
reviewed by the~aculty DivisionChair,Chief 8udent
Services Officer A written response will be given to the
student within 10 calendar days of receiving the
complaint.

Communication Devices

Cell phones must be turned off during regular
class/shop/lab instruction. The use of personal listening
deviceswill be at the discretion of the department. The
instructorwill provide information taall students at the
beginning of the academic year atwnew students
entering programs at the beginning of each enrollment
period.

the intent to cause the substantial and material
disruption or obstruction of any lawful missi, process
or function of the ollege.

Sudent Code of Conduct

Any act which interferes with the learning process, rights
of others, disrupts or impairs the normal functioning of
the college, damages or destroys property, or impairs
health or safety is grounds for disciplinary action.
Depending on th severity andhe number of violations
disciplinary action caimclude but are not limited to
warning, probation, suspensiobging administratively
withdrawn from one or more classes;, permanent
expulsion. Other remedies may also be usetktplve
the complains. Students who feel the disciplinary
action is unfair may file an appeakg Student Code of
Conduct Violations AppebElow).

Examples of misconduct subject to disciplinary action

include, but are not limited to, the following:

1. Dishonesty and falsifidion including: forgery,
alteration of college documents, false identification,
and misuse of educational materials or college
property.

2. Obstruction or disruption of teaching, research,
administration, disciplinary procedures, omhetr
authorized activiges on college premises.

3. Physical abuse, verbal abuse, threats, intimidation,
harassment, or other threatening conduct.

4. Theft of, or damage to, property on the college
premises or at authorized college functions.

5. Unauthorized entry t@r use of college falies;
unauthorized use of college equipment.

6. Use of, being under the influence of, possession of,
or distribution of alcohol or illegand/or
dangerous drugs on campus,atllegesponsored
functions, orin stateowned or leasedehicles,
except as exmssly permitted by law and college
regulations.

7. Falling to settle any debts with the college or any
agency associated with the college and/or
delivering any check to the college that is not
supported by sufficient funds or is deemed
worthless.

8. Acts of abuwe speech or writing that expose any

individual or group to hatred, contempt, or ridicule.

This includesidicule on or off campus.

Inappropriate dress or personal hygiene that is

disruptive to the learning environment.

10. Unauthorizeddistribution or sale bgoods on
campus.

©
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11. Failure to comply with reasonable requests and
orders by authorized college officials or
representatives acting on behalf of the college.
(This requirement includes reasonable requests for
students to attend anyaheduled appointmentsi
administrative offices, at disciplinary investigations,
and/or at hearings.)

12. Violations of college parking policies.

13. Unauthorized presence of pets on campus that

cause a disruption to the learning environment.

Tobacco usé any fam or facsimile thereofs

prohibited everywhere on campus unless iins

designated, authorized area

15. Possession or use of firearms, explosives,
dangerous chemicals, or other weapons on campus
or at collegesponsored activities except as
permitted by law and college regulatis.

(Weapons are definedsdfirearms, knives,
explosivesflammable materials, or any other items
that may cause bodily injury or damage to
property.)

16. Unacceptable uses of any colleganed computing
equipment and/ometwork including knowingly
spreadingcomputer viruses; violations of copyright
law; accessing pornographic sites; using the
network for financial gain, commercial activity, or
illegal activity; downloading, loading, or executing
software without approprigée authorization.

17. Leaving children wattended or unsupervised in
campus buildings or on campus grounds. Children
are not allowed in class.

18. Engaging in behavior which may constitute sexual
harassment, such as sexually suggestive looks,
comments omgestures; prolonged staring, sexual
teasing,or jokes; pressure for dates; sexually
demeaning comments; deliberate touching,
cornering, or pinching; attempt to kiss or fondle;
pressure for sex; other actions of a sexual nature
which create an intimidatindjostile environment.

19. Violating federal, sta, and municipal laws.

20. Violation of departmental or campus safety rules or
procedures.

14.

Student Code of Conduct Violations Appeal

The student may file an appeal to college administration.
The Chief Student Seces Officewor college designee is
charged vith the responsibility for the administration of
appeal procedures, including selecting an Appeals
Council, taking notes, keeping official records of the
proceedings, setting time limits for the speakers and
regponses, and a format for the proceedingee

hearing will be closed and confidential.

The college designee will attempt to convene the
Appeals Council within five day$he college designee
shall select an impartial Appeals Council to include three
members including: one student, one faculty mieer,

and one administrator or staff member.

An advisor may be present to advise either party, but
may not take part in the hearing proceedings. The

council will hear statements from and may question the
compldnant and accused studentlowever, the

student has the right, without penalty, to not
communicate.In that case, the violation decision will be
based upon other evidencelhe Appeals Council may
accept statements in writing on behalf of complainant,
respondent, or withessesThe Appeals Councilay
pursue other actions it deems necessary to obtain
pertinent information to fulfill its role.

To find that a student has violated a standard of
02y Rdz0Gz GKS 0daNRSy 27F
S @A R SWithis fivé days after completion of the
hearing, the council will report its findings and decision
to the designated college representative. The college
representative will notify both parties of the decision as
soon as possible.

Administrative Withdrawal

A student may be administratively withalvn from any

or all courses by a college administrator when one of the
following conditions exits:

f  The student has been dismissed from the
college, regardless of the reason.

1  The student fails to satisfy finaial obligations
to the college.

f  The studenthas not satisfied minimum
academic standards of a program of study and
is not permitted to continue classes.

f  The student has violated the Student Code of
Conduct.

The student will be notified iwriting by standard mail

A hold may be placed on his/haccount depending on
why he/she was administrativelyithdrawn,and a
student may have to wait a full semester before
completing the readmission process and being allowed
to return.

A student whas administratively withdrawn may appeal
by filing a writen appeal in Student Services within 5
days of notification of being withdrawn. The appeal must
include reasons why the student failed to meet college
a0FyRFNRA FYR 6KI G &tkhém a
after he or she is readmitted.

TheChief StudenServices Officewill investigate and
make a decisiorThe student may attend class during

the appeal process. The student may or may not have to
go through the readmission process depending on the
time of the administrative withdrawal and his/her

appeal

The student may file an appeal with the collegedsil
of Trustees within 15 days of the date of tGaief
Student Services Officdenial. Contact the President
for the procedure. The Board's decision is final.

12
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Faculty Removal of a Student fromaSs

In the event of student misconduct, a faculty ¢af§
member may take reasonable and discretionary action
including, but not limited to, requesting the student
leave the area for the duration of the specified activity
or class period. The instructwaiill notify Student
Services upon making this request.

Summary Suspension

The college pesident or designee magt any time
immediately suspend a student from the college for up
to 10 days if he/she believes that the presence of the
student on campus wuld seriously disrupt the

operation of the college oronstitute a danger to the
health, safety, or welfare of students or college
employees. During this time, the college will investigate
the conduct violation and notify the accused student of
the resuts of the investigation. The student may appeal
the dedsion of the investigation as described below.

Due Processf Summary Suspension

A student accused of violating the above code has a right
to due process. The accused student will be informed of
the nature of the complaint and be given an opportunity
to respond. Witnesses and other appropriate individuals
may be interviewed.College personnel will try to reach

a decision within fivdusinesgays.

Filing a Complaint

Students have the right to beghrd and their complaints
acted upon if and when they feel that decisianade,or
actions taken are unfair, unreasonable or discriminatory.
Sudents are encouraged to take their complaitd the
Dispute Resolution Officeegarding an employee, rule

or regulation by following th€omplaintProcedures
below.

ComplaintProcedures
Acomplaintis an action filed by a student or group of
students stating a belief that the educational process is
being hampered or individual rights/freedoms are being
deniedthrough an employee action, violation of a
college policy, procedure, or practice. It ré@s a
request for some specific action to occurhe petitioner
states thecomplaintin written form to theResolution
Officeror college designee and should irmu
1  Thecollege policy, procedure, practice, or action
that is in question, and what rights or freedoms
they are affecting.
The date, time, and locatiathis occurred.
1  Alist ofthe informal attemptsthat weremade to
resolve the matter.
1  Theindividual's @inion of whatneeds to be done
to resolve the matter.

=

College administration will determine if the matter is a
grievable offense. The matter will be closed if the
AAlGdz GA2y A& RSGSNX¥YAYSR
petitioner will be notified of the reasons

Otherwise,the mllege designee will respond to the
petitioner in writing within 15 days after receipt of the
written complaint or as soon as practically possible. If
the response is satisfactory to the petitioner, no further
action is necessary.

If the petitioner is not satisfied with the response of the
College desigres the petitioner notifies the @llege
designee to proceed to a hearing with thellége. The
college designee will convene theuncil within 15 days
of the second notification fnm the petitioner, or as soon
as practically possible. Notice shall be given to all parties
at least 7 days prior to the hearing, unless the parties
agree to a shorter timeThe ollege designee will select
an impartial Council to include three members,
including: one student, one faculty member, and one
administrator or staff member.

The Council will hear statements from the petitioner and
respondent and may question botfi.he Council may
accept statements in writing on behalf of petitioner or
respondent. The Council may pursue other actions it
deems necessary to obtain pertinent information to
fulfill its role.

The Council will report itsrfdings and its decision to the
college designee within 15 days after completion of the
hearing, or as sooaspractically possible. Thelkege
designee must notify both parties of the decision in
writing within 10 days

These proceedings will occur in a professional manner
and all efforts will be made to protect the rights of all
parties involved.

Appealof Guncil Finding

The right to appeal the decision is available for a period
of 15 days after notification of the decision of the
College Councillf any resolution is not reached to the
student's satisfaction, the individual may file an appeal
with the college's Board of Trustee§tudents can
contactthe collegePresidentregardingthe procedure.
The Board's decision is final.

Weapons

Salina Area Technical College prohibits the possession
and use of firearms, explosives, and other weapons on
campuswith certain limited exceptions. Please see
college policy; Weapons Policy/Conceal Carry for more
information. This policy is in accordance with Kensas
.2FNR 27F wS 38 yiénd stabedaw KISMR £ 0
75-7c01,et seq

TobacceFree Campus

The useof tobacco products will not be allowed within
the facilities of Salina Tech at any timEhe designated
smoking area for building A is located on the patio area

4y 2 ibehBd\GilBind 1A drf B southweRt cotnétr 8f the

building. The asignated smoking areas fbuildings B
and C are directly behind the buildings at least 20 feet
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from any entrance.The designated smoking area for
building E will be located on the southwest corner of the
building at least 20 feet from any entrance.

Thee shall be no tobacco use any company
vehicle. There will be no tobacco use in personal
vehicles when transporting people on Salina Tech
authorized business.

DrugFree Workplace

The unlawful manufacture, possession, distribution or
use of a controlld substance or alcoholleverage is
prohibited at the ollege. As @ondition of employment

at the wllege, employees shall abide by the terms of this
policy. This policy is required by the 1989 amendments
to the DrugFree Schools and Communities Act, RA2
226, 103 St. 1928.

Any employee who is convicted under a criminal drug
statute for a violation occurring at the workplace must
notify the President of the conviction within fiviays
after the conviction. Theatlege will take appropriate
action wth the employee within 30 &ys after notice of
conviction is received. Such action may include
suspension, probationary status, or other disciplinary
action including terminationAlternatively, or in
addition to any action short of termination, the
employee may be required to pddipate satisfactorily in
an approved drug abuse assistance or rehabilitation
program as a condition of continued employment.

This policy is intended to implement the requirements of
the federal regulations promulgated underelDrug

Free Workplace Actfd 988, 34 CFR Part 85, Subpart F. It
is not intended to supplant or otherwise diminish
disciplinary actions which may be taken under Board
policies or the negotiated agreement.

Employees who are found violating the terms asth
policy may be reporteda the appropriate law
enforcement officers. Prior to application of sanctions
under this policy, employees will be afforded due
process rights to which they are entitled under their
contracts or the provisions of Kansas law.

All arrangements for particigttion in a drug and alcohol
education, treatment, counseling, or rehabilitation
program are entirely the responsibility of the employee.

DrugFree College Policy

The unlawful manufacture, possession, distribution or
use of acontrolled substance or alcoliobeverage is
prohibited on the ollege campus or by anyone
conducting college business, regardless of location. To
provide a safe and healthy working and learning
environment, employees and students of Salina Tech are
expeded to be in appropriate mentand physical
condition to perform assigned duties and fully
participate in the learning process. See also the Salina
Tech DrugFree Workplaces listed above. Resources

for students and employees who need assistance with
substance abuse are encouragexdcontact their Salina
Tech instructor, or any Salina Tech administrative staff
member. Resources are listed in the Substance Abuse
Assistance and Local Resources below.

Drug and Alcohol Awareness

Salina Tech recognizes tamotional and social impact
of drug and alcohol problems. Students who would like
to have a confidential discussion regarding drug or
alcohol usage should contattte Chief Student Services
Officerfor available community assessment services.
While Salind'ech supports state and loadiug and
alcohol laws, we also recognize and support students
who are seeking assistance with drug or alcohol
concerns.

Part 86, the Drug and Alcohol Abuse Prevention
Regulations (Education Department General
Admiistrative Regulations [EDGAR]) requitest, as a
condition of receiving funds or any other form of
financial assistance under any federal program, an
institution of higher education must certify has
adopted and implemented a program to prevent the
unlawful possession, use, or distributiofillicit drugs
and alcohol by students and employees. Program
effectiveness is reviewed annualiuring the fall
semester and collegeatalog revision processes.

Notice of Federal Student Financial Aid Penalties f
Drug Law Violations

Federal guideline mandate that a federal or state drug
convictioncan disqualify a student for Federal Student
Aid funds according to the following timetable.

Possession of lllegal Drugs

Istoffense: 1 year from date of conviction.
2nd offense: 2 years from date obuviction.
3+ offenses: Indefinite period.

Sale of lllegal Drugs
Istoffense: 2 years from date of conviction.
2+ offenses: Indefinite period.

If the student was convictedf both possessing and
selling illegal drugs, and the periods of ineligib#itg
different, the student will be ineligible for the longer
period.

Convictions only count if they were for affensethat
occuried during a period of enroliment for which the
student was receiving Title IV ajdhey do not count if

the offense was notluring such a period. Also, a
conviction that was reversed, set aside, or removed from
GKS addzRSyiQa NBEO2N#he R2Sa
received when he/she was a juvenile, unless the student
was tried as an adult.

For this reason, any student conwadtof any drug
related criminal statute must notify th€hief Student
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Services Officeiin writing, no later than five days after
suchconviction regardless of where the offense
occurred. Under state and federal law, any student
convicted of a drugelated felony offense must be
denied all federal and state assistance.

Students denied eligibility for an indefinite period can
regain it aly after successfully completing an approved
rehabilitation program or if a conviction is reversed, set
aside,orremovB FTNRY (KS
fewer than two convictions for sale or three convictions
for possession remain on the record. Irtbicases, the
nature and dates of the remaining convictions will
determine when the student regains eligibility.

The Hiper Education Opportunity Act requires
institutions to provide to every student, upon
enrollment, a separate, clear ambnspicuous written
notice with information on the penalties associated with
drugrelated offenses under existing section 488(g);
amenda section 485 (20 U.S.C. 1092); added section
485(k) of the HEOA. It also requires an institution to
provide a timely ntice to each student who has lost
eligibility for any grant, loan, or worstudy assistance as
a result of penalties under 484(r) (1)tbk HEOA a
separate clear, and conspicuous written notice that
notifies the student of the loss of eligibility and asks
the student of the ways in which to regain eligibility
under section 484(r) (2) of the HEOA. Salina Tech
provides such documentatioto students during the
admissions process for any program or course
enrollment and to staff through orientation process at
the time employment begins.

Enforcement of Drug-ree College Policy

Violation of this above drufee college policy by a
studert shall result in the student being reported to the
appropriate law enforcememfficials andsuspended or
expelled. This policy is required by the 1989
amendments to the Druffree Schools and Communities
Act, P.L. 10226, 103 St. 1928.

Visitors who danot comply with the paty will be asked
to leave the ollege property. Visitors refusing to leave
or cease use of anyf the abovementioned substances
will be dened access to alloflege facilities and events.

Students who are suspended or expelled enthe

terms of this policy will be afforded the dueqeess

rights contained in the collegatalog and Kansas
statutes, K.S.A. 72901. Nothing in this policy is
intendedto diminish the ability of theallege to take

other disciplinary action againstehstudent in

accordance with other policies governing student
discipline. In the event a student or employee agrees to
enter into and complete a drug education or
rehabilitation program, the cost of such program shall be
the responsibility of the studentremployee. In the

case of a student under the age of 18, his or her parents
shall hold the responsibility to contatiie directors of

50dRSy 04

programs to determine length of the program and be
responsible for the cost of the program. A copy of this
policy and aist of available drug and alcohol counseling
programs will be provided to all students and
employees. Local resourcese listed below.

Substance Abuse Assistance and Local Resources

1  Addiction Search

800-591-6474
NB O 2R addiionse&¢h.dom

1 AlFAnon Family Groups
816-373-8566
www.kansasal-anon.organdwww.aklanon.org

1  Teen and Family #Anon Groups
https://al-anon.org/alanonmeetings/findan-
alanonmeeting/

1 Alcoholics Aonymous
785-823-3338
www.kansasaa.org

1  Breakthroughnc.
785-823-8884

f  Central Kansas Foundation (CKF)
7858256224
www.ckfaddictiontreatment.org

1  Central Kasas Mental Health Center (CKMHC)
7858236322
www.ckmhc.org

1  Comprehensive Counseling Consultation LLC
7854930520
www.comprehensivecounselinglic.com

1 Teen AlAnon (via CKF)
7858256224
www.c-k-f.org

1  Oxford House Chari¢ 2 YSy Qa
7854041904
www.oxfordhouse.org

1  Oxford House Jayhavda Sy Q&
785-404-2283
www.oxfordhouse.org

CAMPUS SECURITY AND SAFETY

Everyone has the right to attend Salina Tech in a safe
andsecure environment. While theolege has no
formal campus security personnel, it is the duty of the
staff and instructors to uphold thBoard pdicies on
security as well as abideylwllege policiesand bcal,
state and &deral laws. The policies and procedures
regardng security and safety on thelege campus are
briefly outlined in this brochure. For additional
guestions, please #la785-309-3100.

The College is committed to protecting the life, health,
safety, welfare, and rights of employees, studeatsi
visitors while on campus by integrating the best
practices of safety and security with technology. The
primary purpose of utilizing serity cameras is intended
to deter crime and to assist in protecting the safety and
security of employees, studentsisitors, and college

property.
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The primary use of security cameras will be to record for the last three years, along with general information,
video images for use by law enforcement and The can be found at this sitepe.ed.gov/security This
Gollege for investigating alleged violations of law or informational service is provided by the Office of
College policy. Postsecondary Education of the U.S. Department of
Education.
The ollege policies are designed énsure sudents,
staff, and all property are protected at all times from Campus Crime Reporting
possible damage or injury, outside intrusjam Except in ex@me circumstances, includinigut not
disturbances occurring otempus grounds or in campus limited to, reporting stalking, sexual assault, domestic
buildings. violence or dating violence, stedts and staff should
notify a ®llege administrator if théolice Department
CleryAct and the Campus Sexual Violation Elimination needs to be contacted. The administrator will @abe
Act call tothe proper authorities. Once atiege
Salina Tech is committed to providing an atmosphere administrator has been contacted regardingspicious
free of violence for all members of the campus acts, criminal actions or other emergencies occurring on
community. In compliance with the Jeanne Clery Act campus, a warning report will be issued to members of
and theCampus Sexual Violence Elimination Act the campus community in a timely fashiif
(CampusSaVE Act), Salina Tech does not tolerate: administration and the appropriate authorities believe
stalking, sexual assault, domestic violermedating that the suspicious acts, criminaltems or other
violence. emergencies could pladke campus community in
danger This would be donga)no later than the next
Salina Tech will pursue the perpetrators of such acts to scheduled day of classes if there is moriediate danger
the fullest extentof the law. Students cemployees who to the campus community dib) as soon as possible if
are responsible for such acts of violence will be subject there is imminentdanger to the campus community.
to disciplinary action through the Student Services Office
or the Office of Human Resources. This can include Appropriate action may include notification to students
expulsion or termination and criminal prosecution and staff about the availability of eand offcampus
simultaneously. counseling, mental heditor other student services

depending on the situation.
SalinaTech is also committed to providing safety and

support services to victims of stalking, sexual assault, From 208-2016 Salina Tech sthand students,

domestic violenceor dating violence. This policy applies including its Salina campus, at any other location where

Slidzr tfte (2 it YSYOSNB 27T { IclassteyWwereh&dDda any addéeit putliy prapérties

students, facultystaff, contract employes, volunteers, (including Salina Tech students livingautilizing

and campus visitors. Kansas State Polytechnic Salina Campus) did not
experience any murders, son, aggravated assaults,

Victims and accused perpetrators of such crimes have hate crimesIn 2016, there was a drug abuse and liquor

legal rights and options available to them. Any member law violation at Kansas State Polytechnic Camjpus

of the Salina Tech community (students, faculty, staff, 2014, there was a drug abusmhations at a location

contract employees, voluntes, or campus visitors) o where classes were held and weapon possessions at

has experienced or knows of another member of the Kansas StatedB/technic Salina Campus. During this

community who has experienced stalking, sexual assault, three-year period there were no forcible or ndorcible

domestic violenceor dating violence should sex offenses, nor were there any reports of motor

immediately contacthe Chief Student Services Officer vehicle thefts.

(785309-3120 or the Office of Human Resourcéss5

309-3183). Both offices are located in Building A, first Information is prepared annually and reported to the

floor, 2562 Centennial Rd., Salina, KS 67401. Department of Education in an annual gaty report.

The threeyear findings are comgiled and published by
{FEAYlL ¢SOKQa TFdzf f LIt AOe 2 yhid®ddbdr dashyehE Afterdhe peblitatidn & apdadet!, (i >

domestic violence or dating violence, legal definitions, it is distributed to all Salina Tech stafid students

rights and options of victimand accused perpetrators is during student or staff orientation processes. Salina Tech

available on the Salina Tech website: also electronicly distribute this information and any

https://www.salinatech.edu/wpcontent/uploads/SATC updates through our learning management system and

CampusSaVEAct-Policy.pdf via student and staff email. The report is also available
for anyone to obtai in Student Services or online at

Clery Campusegurity and Crime Statistics Act https://www.salinatech.edu/wpcontent/uploads/2019

Statistics on criminal incidents, as required by the SATEANnnuatSecurityReport.pdf

Jeanne Clerisclosure of Campus Security Policy and

Campus Crime Statistics Act, are available at college Please see or contact thghief Studnt Services Officer

offices, as well as on individual campus websites. Data for more information
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Zero Tolerance for Harassment
Theef t S3S KI a
to unlawful faculty, staff, student, visitor, or patron
harasment. In this connection, theotlege expressly
prohibits any érm of unlawful harassmeriiased on

race, religion, color, sex (including pregncy and gender
identity), sexual orientation, parental status, national
origin, age, disability, family medical history or genetic
information, military servicegr status in ay group
protected by state or local lawvEn in mild forms,
harassment or sexual violence may carry penalties up to
and including dismissalermination, and criminal
prosecution simultaneouslymproper intererence with

the ability of the @ £ f S 3 ®yras toJp¥tiadm their
tolerated. Harassment may result from verbal or physical
conduct or written or graphic material.

Racial harassment is racially motivated conduct which:

1  Affords anindividual different treatment,
solely on the basis of race, color national
origin, in a manner which interferes with or
limits the ability of thendividualto participate
in or benefit from the services, activitiesr
programs of the allege.

1 Is sufficienly severe, pervasive or persistent so
as to have the purposer@ffect of creating a
hostileschool oworking environment or,

1 Is sufficiently severe, pervasive or persistent so
as to have the purpose or effect of interfering
GAGK |y AYRA@Gradcklof Q&
employment opportunities.

Thee t £ §$3 S Qal ¢/T10%RyBppliEsoh Be
college property, in college vehicles, and at allege
sponsored activities, programar events. This policy
also applies to the patrons who visit its facilitersd
attend its programs and functions.

Persons who experi@e or witness any type of
harassment as outlined in this policy or believe they or
someone elséavehas been treated in an unlawful,
discriminatory manner should promptly report the
incident toa college administrator. Complaints received
will be investigated to determine whether the alleged
behavior constitutes harassment under the definition
outlined @ove.

The ollege prohibits any form of retaliation against any
person for reporting a viakion of this policy, filing a
complaint under this policy, or assisting in a complaint
investigation. However, if, after investigating any
complaint of harassmerdr unlawful discrimination, the
college determines that the complaint is frivolous and
was rot made in good faith or that a person has
provided false information regarding the complaint,
disciplinary action may be taken against the individual
who filed the complaint or who gave the false
information, up to and including termination of an
employeeor suspension or expulsion of a student.

B2 EBNE §OS2 T 6 a1l RidtRBarylBéEEdings Regarding an Alleged Sex

Offense

See Campus SaVE Act policy.
https://www.salinatech.edu/wpcontent/uploads/SATE
CampusSaVFEAct-Policy.pdf

Equal Opportunity/NonDiscrimination Policy

Salina Area Technical College does not discriminate on
the basis of racereligion, color, sex (including pregnancy
and gender identity), sexual orientation, parehssatus,
national origin, age, disability, family medical history or
genetic information, military service, anyother non
merit based factor in admission or access to, or

Any person having inqué&s concerning compliance with
the regulations implementing Title VI, Title VII, ADA, Title
IX, Section 504, Title IGINA, is directed to contact the
Chief Student Services Offic@562 Centennial Rd,

Salina, KS 67401, 78693100

Vaccinations Policy
Please refer to Salina Tech program or course
requirements, as applicable.

Tuberculosis Screening Policy

Salina Tech requires students (as defined in KSA 2012 65
129e) to complete a Tuberculosis Screening
Questionnaire, per Kansas Statute KSA 2012 $&pp.

129¢ to aid in prevention and control of tuberculosis as

g 2 Nuired®yWhE State of Kansas Department ldéalth

and Environment.

Notice of Availability of Institutional and Financial Aid
Information

To help students and families make betirformed
dedsions about higher education, Salina Tech is pleased
to provide consumer information, college policies and
disclosures as required under the Higher Education
Opportunity Act and other legislation.

Other consumer information can be found in the school
caalog and through direct distribution to each

individual. You also have the right to receive this
information in paper form. Contact the Student Services
Office to receive paper copies.

For more information about the Higher Education
Opportunity Actplease refer to the U.S. Department of
Education website at:
https://nces.ed.gov/collegenavigator/?g=salina+area+te
chnical&s=all&id=155830

Display of Information

Informationmaybe displayed and posted on campus
with the approval of the Student Services Office.
Information may be displayed only in designated areas.
A student or visitomayrequestto display information

in the ollege buildings through the StudeS8ervices
Office The requested information must be reviewadd
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approved by the Chief Student Services Officer prior to
displaying information on campus

Soliciting

Student organizations, clubs, community groups and
commercial enterprises may not salistudents, staff, or
campus visitors without prior approval of tighief
Financial Officeor other college administrator. Such
activities, if approved, will be restricted to those public
areas specified by th€hief Financial OfficeThis policy
includes Salina Techettronic and phone
communication. (For the purpose of this policy, public
areas on the campus are defined as the student lounge
areas, designated bulletin boardsid/or other areas
specified by theChief Financial Officgr

Unusual Enrollrent History

The U.S. Department of Education lessablished new
regulations to prevent fraud and abuse in the Federal
Pell Grant Program by identifying students with unusual
enrollment histories. Some students who have an
unusual enrollment history (UEHavelegitimate

reasons for their enrolliment at multiple institutions.
However, such an enrollment history requitbe

Financial Aid Office reviewi K S & (ifitzit &rdail Q &
to determine future federal financial aid eligibility. If
selected by the Degrtment of Education (via the
FAFSA), this must be resolved befargtudentwill

receive financial aid.

The specific pattern the Department of Education uses
to select students includes those students who have
received a Federal Pell Grantratltiple institutions

during the past three academic years. Once the
Department of Education indicates that a student has an
unusual enrolirent history, the Financial Aidffice must
then take action and review the academic history prior
to determining feeral finandal aid eligibility for that
student.

If selectedthe Financial Aid Officill notify the
studentof what is required.Salina Techvill checkthe
student'sfinancial aid history aistitutions thatthe
studentattended during the previoudtee years.
Studentsare required to have received academic credit
at any institution wherehey received the Federal Pell
Grant while attending in those relevant academic years.
The studennheedsto ensure thatSalina Tech has
received all official transcripts fockools previously
attended. Theseatordsmust be on file with the
Registrar's Office fahe financial aid review.The
Financial Aid Officevill verify the academic credit was
received at each institution during ¢trelevant years. If
so, we will notifythe studentthat they have satisfied

this requirement. Ithe studentfailed to receive
academic credit at any institution whehe/shereceived
a Federal PefBrant during the relevant award yearthe
student'sfederal financial aid will be denied aride
studentwill be notified.

Students are able to appeal the financial aid denial by
submitting anUnusual Enrdinent History (UEH) Appeal
Form,a letter explaininghe unusual enrollment history,
and documentationa support the explanation provided
in the appeal letterThe request for an appeal must be
submitted in writing to theChief Student Services
Officer.

The student may file an appeailth the mllege's Board
of Trustees within 15 days of the date of the denial.
Contactthe Rresident forthe procedure. Once he
Boardhas made theidecision itis final.

COMPLIANCES

Americans with Disabilities Act of 1990

Salina Tech is committed to complyifudly with the
Americans with Disabilities Act and to make its facditie
accessible to students,&f, visitors and the various
instructional programs to all people or to provide
reasonable accommodations

The policy of Salina Tech provides that navitiial shall
be discriminated against on the basis of disability in the
full and equal enjoyment dhe goods, services,
facilities, privileges, advantages or accommodations at
the college.

Civil Rights Compliance

Salina Tech fully complies with the requirements as
outlined in Title VI of the Civil Rights Act of 1964 and
with all requirements ofJS Depeiment of Health,
Education and Welfare to the extent that no person
shall, on the grounds of race, col@exor national

origin, be excluded from participation in, be denied the
benefit of, or be otherwise subjected to discrimination
under any program oactivity conducted by this
institution.

Family Educatioal Rights and Privacy Act (FERPA)
Information inastudedh Qa FAES YIF& 068 NBfSE &S
under specific conditions. As a current or former student
of Salina Tech, students have complete access to thei
records in compliance with requirements under the
Federal Family Educational Rights and Privacy Act of
1974 (Pubt Law 93389 Subsection. 513, 88 Stat. 571;
29 U.S.C. 1232q). Students may view them upon request
at the Student Services Office. If thedeént feels the
records contain an error, an appeal may be written to
th§ wS3A &G NI N infofrdilbéis Yy & RANBOG 2 NB
considered public record. Unless specified in writing by
the student, Salina Tech may release to anyone
requesting such information thllowing directory
information about the student:

 Name

1 Mailing address

1 Date of birth

1 Enroliment statugfull-time or parttime)

1 Degrees, certificates, awards; and dates awarded

1 Awards and academic recognition received
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1 Most recently attended previous edational
institution

1 Participation in official college activities

1 Dates of attendance at SATC (beginningd a
ending dates only)

1 Photographs taken by the college

1 Major of study or department

Additionally, if the disclosure is in connection with
financial ail for which the student has applied or
received, if the information is needed to determine
eligibility far the aid, to determine the amount of the
aid, to determine the conditions for the aid, or to
enforce the terms and conditions of the aRERPA also
permits personally identifiable information without
consent

Students who do not want information relead as
directory information should contact the Student
Services Office at 78509-3100.

The ollege will not release any other information or
recordsof a student to another party, except as
explained below, without the written consent of the
student. Seh consent shall include the specific
information or records to be released, the purpose(s) of
such release, the party or parties to whom the
information or records is/are to be released, the date of
iKS NBIldSadz FyR GKS

The ollege may disclose personally identifiable
information withoutthe consent of the student to
college officials within the institution determined to
have ledimate educational interests; to authorities to
comply with judicial eder or subpoena, providede
college makes a reasonable effort to notify the student
in advance of compliance, except thhe wllege will
not disclose to any person any informatiobcat a
grand jury subpoena or a subpoena issued for a law
enforcement purpose; and when required law or
32 0SSNy YSyi
information includes:
T{0dzRSyiQa
1 Other family members
f!' RRNBaa 2F (KS aitdRSyidQa
1 Personal identifiers such as social security, date
of birth, or student numbers
1 Personal charactestics

LI NBydGoao

The ollege may disclose personally identifiable
information without the consent of the student to

certain officials of the U.S. Department of Educatithe
Kansas Board of Regents, the Comptroller General and
state and local educational authorities in conrieat

with an audit or evaluation of Federal or State supported
education programs, or for the enforcement of or
compliance witHfederal legal requements which relate

to those programs.

The ollege may disclose personally identifiable
information from theeducation records of a student

gAlGK2dzi | aiGdzRSyidQa O2yalSyid G2
conjunction with an application for financial assistance
F2N) LIzNLI2aSa 2F RSGSNYAYyAy3 0

financial aigdthe amount of financial aidhe corditions
that will be imposedor to enforce the terms or
conditions of financial aid.

The ollege, at its discretion, will release personally
identifiable information in the event of an emergency if,
in the considered opinion of a college official, discie
of the information is necessary to protect the health or
safety of the student or other individual(s).

The ollege may disclose personaltientifiable
information without the consent of the student to
governmental agencies or organizations actindgehalf

of governmental agencies, which have a legitimate
purpose for such information in the conduct of research,
to administer student aid fpgrams, to improve
instructionor to carry out accreditation functions.

The Registrar shall maintain documentattiof requests
and disclosures of personally identifiable information
FNRY gAGKAY | aidzRRSyGQa
documentation shall includehe name(s) of the
person(s) making the request, whether the request was

a i dzR Sy ®rended gr fenigd, tile g of the ditonal parties to

whom the receiving may disclose the information on
behalf of the institution and their legitimate interests in
the information Records of requests for information will
not be maintained for requests made by the student,
requests for wich the student has given wvtén

consent, requests made bylkege officials with
legitimate educational interests, or requests for
directory inbrmation.

The ollege must inform the parties to whom personally
identifiable information is given that thegre not

NBIdA A2y o at SNwemitted tp disclosgtBalimfoxmaon tg etiegs without

the written consent of the student and that the
information is to be used only fahe purpose(s)
intended. If it is learned by the college that a third party
oytsidet egegpgrmits accss to personally
identifiable’information, the callege shall not permit
access to information from education records to that
third party for a peiod of no less than five years. College
students wishing to restrict disclosure of any of the
above informatia should make such a request through
the Registrar. Salina Tech will not release any other
information or records of a student, except as provided
in Salina Tech policy, without the written consent of the
student.

Gainful Employment

The HigheEducation Opportunity Act (HEOA) requires
SalinaTechtdlBLI2 NIi Fo62dzi {I f Ayl
gainful employment. In order to be eligible for funding
under the Title IV programs, an educational program
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must lead to a degree (associateacalaureate
graduae, or professional) or prepare students for
baAlFAYyTdzZ SYLX283YSyd Ay |

Salina Tech has provided information related to gainful
employment for each Title 1V eligible program of study.
Specific information regarding occupations stats will
be prepared to enter upon completion, éime
graduation rates, cost, placement rates, and median
debt incurred can be obtained through gainful
employment information on Salina Tech's website under
each specific program of stuayd through the
Graduation Job Placement Report in hard copy in the
Student Services Office. This information is provided in
compliance with 34 CFR 668.6(b).

Additionally, sudents may access information about
Salina Tech related to enroliment, retention, graduation
rates student body diversityand Federal Pell Grant
recipients at:
http://nces.ed.gov/collegenavigator/?s=all&zc=67401&z
d=0&0f=3&id=155830

Rehabilitation Actof 1973

Saina Tech does not discriminate on the basis of
disabilityand is required by Section 504 of the
Rehabilitation Act of 1973s amended by the

Workforce Innoation and Opportunity Act (WIOAgnd

as directed by the Department of Education, Health and
Welfare not to discriminate on the basisdisabilityin
educational activities and employment practices.

Salina Tech understands thatder the Rehabilitation

Act of 1973 Rehabilitation Act), as amended by the
WIOA, the Rehabilitation Services Administration makes
grants to States and public or nonprofit agencies and
organizations (including institutions of higher education)
to support projectsthat provide tmining, traneeships,

and technical assistance designed to increase the
numbers and improve the skillsof qualified personnel,
especially rehabilitation counselors, who are trained to:
Provide vocational, medical, social, and psychological
rehabilitationservices tandividuals with disabilities;
assist individuals with communication and related
disorders; and provide other services authorized under
the Rehabilitation Act.

Student/Parents Review of Records
A student has the right and shall be accorded th
opportunity to inspect, review, and/or receive copies of
his or her educational records upon written request to
the Registrar. The rights under FERPA transfer from the
parents/guardians to the student, once the student

turns 18 years old or enters a gescondarymstitution

at any age. However, although the rights under FERPA
have nowtransferred to the student, aallege may
RA&a0Ot2as8S AYyT2NXIGA2Y FNRY
education records to the parent/guardian of the student,
gAGK2dzG O KoBsend if tizRtGagni iQa O
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parent is relevant. If a student is claimed as a dependent

NEB GpeihgriparétRyuatdi@rfoiztak purpades,dhen either

parent/guardian may have access under this provision.
Documentation of dependent status will be required.

The ollege will comply with the request within a
reasonable period of time, but in no more than 45 days
after the request has been made. The Regisiviir

make arecord of the documents, which were copied.
¢tKS NBGASs 2F || addzRSyidQa
shall be condu&d in a private setting with sollege
official present. A student whis financially indebted to
the aollege will not be allowd to receie a copy of his or
her transcript, nor will a person or agency request be
honored as long as the debt remains; however, the
student will be permitted to review the transcript in
accordance with the provisions of this policy. Transcript
request§) may alste denied in connection with
disciplinary action.

A student who wants to amend his/her education
records because he/she believes they are inaccurate,
misleading, or otherwise in violation of FERRAy ask
the school to amend a record. Theident should write
the Registrar, clearly identify the part of the record the
student wantschanged andpecify why it should be
changed.

If Salina Tech decides not to amend the record as

requested, Salina Thawill notify the student in writing
ofthededDA aA2y | yR (GKS addzRSyidQa
garding the request for amendment. Additional

information regarding the hearing procedures will be

provided to the student when notified of the right to a

hearing

The student has the right to file a corapit with the
U.S. Department dEducation concerning alleged
failures by Salina Tech to comply with the requirements
of FERPA. The name and address of the office that
administers FERPA is:

Family Policy Complice Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DQ02025920

1-800-USALEARN (80872-5327)

http://www?2.ed.gov/policy/gen/quid/fpco/index.ht
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Title IX Compénce

Students, their parents, and employeesSalina Tech
are hereby notified that the college does not
discriminate on the basis of sex and is required by Title
IX of the Education Amendments of 1972 not to
discriminate on the basis of sex in its educaal

activities and employment.

SATC is comitted to fostering a safe, productive

learning environment. Title IX makes it clear that

violence and harassment based on sex, gender and
gender identity are Civil Rights offenses subject to the
same kinds oficcountability and the same kinds of
support gplied to offenses against other protected
categories such as race, national origin, etc. This includes
all types of gender and relationship violence: sexual
violence or harassment, domestic and dating violence
and stalking.

If you wish to report an indent or have questions about
school policies and procedures regarding Title IX issues,
please contact the Title IX Coordinat®@hief Student
Services Officefnformation related to a survivor of
sexual assault, domestic violee, dating violence, or
staking will be kept confidential except when dictated

by law, Salina Tech policy, or when necessary to protect
the safety of the campus community.

ADMISSIONS

Advising Services

As students choose a Salina Tech program of study,
Sudent Services personnel eadinate campus visits, job
shadowing experiences, and meetings with instructional
staff to help prospective students choose a program or
specific courses to fit their educational goals.

Advising staff in Student Services wilide new students
on initial course or program requirements, degree paths,
and career goals or placement. Once students are
enrolled, faculty members serve additionaladvisors

and will assist students in monitoring academic progress
toward completing lhe selected certificate orafree.

During the spring semester, Student Services will provide
a graduation application to students who are eligible for
graduation as determined by their plan of education.
Each student is responsible to complete and rettiva

form by the stated dedthe to be considered a

candidate for graduation. Each student is responsible for
working out a plan of education with the advisor.

Admissions Standards

For admission to Salina Tech as a degoe¢echnical
certificate-seeking student, individuals musave
graduated from high school or earned a General
Educational Development (GEdploma orbe
concurrently enrolled as a high school studehtigh
school students are not admitted into all programs.
Contact Student Sepes for more informatiof. All
transcripts must be official copies arriving via sealed

envelope directly from the issuing institutiam be sent

to Salina Tecklectronically via a secure transcript
service such as Parchment or National Student
ClearingbuseL i A& GKS aiigZ#RSy i Qa
request the transcript from his or her high school or the
state in which the GED was issutludents will not be
placed in enrolled status until transcripts are received.
Nonrdegree seeking students are not recpd to submit
high schoobr GEDrranscripts for admission to Salina
Tech.

Placement Testing

For technical certificate, degree programs or specific
courses requiring a placement score, applicants must
complete and submit the collega@pproved applicable
scores and/or documentation. A vatieof college
readiness test scores may be submit{gdthin three
years of testingjor review in place of taking placement
tests at the college. Students with an associate degree or
higher are exempt fronplacement tesing once verified
through submissio of the official college transcript
Equivalent courses transferredto Salina Tech may
satisfy the English and Math placement assessments.

Note: Collegeapproved test scores are invalid after
three years. Ask thAcademic Advisor about
transferabiliy of general education courses.

Students wanting to take the ACCUPLACER assessment
for admissions to another college may test onsite and
pay a $10 fee. Please visit the testing services page for
more information.Placement and Testing

Students are encouraged to work with the Academic
Advisor when developing a plan of study that leads to a
certificate or degree. This plan will agsstaff in
designating the correctlpcement testing or
documentation needed for enroliment.

Late Enrollment Policy

Late enrollment should occur only in rare circumstances.
Students must initiate their request for late enroliment
with the academic advisor no later than the late
enrollmert deadline.

Full semester length courses

Students may enroll in courses up until the end
of the first full week of classes. Beyond the
first full week of classes, students must be
granted permission to ewntl.

Short term courses (courses less than full
semester length)

Students must be granted permission to enroll
after classes have begun.

Denial of late enroliment by the academic department
may not be appealedStudents denied enrollment are
not allowed to continue attending class. Special
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registraion rules apply to independent study, -op,
internship, continuing education, and Allied Health
courses, and Continuing Educatio@redit will not be
awarded to any student who is not properly enrolled.

Individual programs may have additional admissio
criteria and/or program requirement&heck the
program guide section of the catalog for those
requirementsor contact Student Services for more
information.

Student Classifications

Student Status Semeter Gedit Hours

Fulktime 12 or more
Threequarter time 910 11.99
Halftime 6 to 8.99
Less than halfime 5.99 or fewer
Non-degree seeking Various

Cumulative Credit
First year/freshman 0-30 credits
Second year/sophomore  31-76 credits

HighSchool Articulation

Some high school courses have besticulated with
Salina Tech courses to enable students to earn college
credit while still in high school. Contact Student Services
for more information.

High School Students

High school students mayncurrentlyor dual credit

enroll in certain Saliniech courses and simultaneously
receive high school credit and college credit. High school
students do not meet eligibility requirements for federal
studentaid. All students must go through the same
application process. High school students may create
payment plans and/or rent toolsrad toolboxes

depending on availabilityContact Student Services for
more information.

Homeschooled Students and Graduates

Any homeschooled student 16 years or oldevécome

to apply as a paftime, ful-time or nondegreeseeking
student at the ollege They are subject to any applicable
course requirements and prograspecific admissions
standards and costslomeschooled students must go
through the same applicatioprocess. High school
students may create payment plansdior rent tools

and toolboxes depending on availability. Contact
Student Services for more information.

In lieu of a state high school diploma or GED scores,
homeschooled graduates must subraitranscript
(supplied by school or parenyhichincludes: courses
taken, credits and grades received, school location,
beginning and ending attendance dateste of
graduation Yy R | & 0K22f

Transfer of Credits from AnotheCollege

To transfer credit from another institutiorstudents nay
requestthat an official copy of transcrigie sent directly

from their previous institution to: Salina Tech Registrar,
2562 Centennial Road, Salina, KS 67401. Transfer credits
that apply tavard the current program are not used in
computingli K S & & aaRuEaiivéGRAoN the Salina

Tech transcriptOnly courses with grade of C or higher

or P in a pass/fail courseill transfer andmust come

from aaccredited institution.

The Salina Tech Registrar will evaluate transcripts based
on the program to whih Salina Tech has admitted the
student. Salina Tech may grant transfer credit daty
O2d2NESa GKFG FLwxXe dz2 1 ad
Salina Teh or meet degree requirements. All grades and
credits on an incoming transcript will be included in the
wSIAAGNI NRA S@lrftdad dAazy 27

Students who change their major program of study or
degree plan at Salina Tech may request that the
Registar re-evaluate their transcripts based on the new
program of study.

Salina Tech reserves the right teeduate any potential
transfer courses based upon tlsgllabusand
competencies of similar courses instructed at Salina
Tech. If incoming courses dotrmaeet the same
competencies and criteria as Salina Tech courses,
equivalency will not be established.

Salina Tech follows the guidelines established by
National Association of Credit Evaluation Services
(NACES) for credits earned from international
institutions.

{FEtAYlF ¢SOK F2fft26a GKS 'Y
(ACE) published recommendations on trensfer of
non-accredited institutions, including military and other
training programs. These guidelines are published at:
http://www.acenet.edu/newsroom/Pages/College
CreditRecommendatiofServiceCREDIT.aspx

Transfer Credit Appeal Process

Students who disagree with the tnafer credit decisions
at Salina Tech may appeal those decisions as fallows
Students should provide evidence, such as course
de<riptions and syllabi, that the courses in question are
either the equivalent of, or comparable to, courses
offered by Salinadch.

1. Students must first appeal the transfer credit
decision in writing to the Registrar within 10
business days of the decision

2. If the disagreement is not resolved with the
Registrar, students may appeal in writing to

FRYAYAal(NF 2 NIBnhé ChiehAdadémic axfldevithin 10 days of

the first appeal to the Registrar.
3. The student may file aappeal with the
college's Board of Trustees within 10 dajs
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the date of theChief Academic Officsrdenial.
Contactthe President foithe procedure. The
Board's decision is final.

Transfer of Salina Tech Credits to Another College
Students seeking to transfer credit earned at Salina Tech
to another collegenust submit the Online Transcript
Requestand pay $10 per transcriptVe cannot acept
telephone or emailed requests.

The Student Services Office will send transcripts to the
recipient(s) indicated on the Online TranscriptiRest
within five businesslays. The online transcript request
form is located here:
https://www.salinatech.edu/students/student
services/ordefa-transcript/

Salina Tech will not send tramgats for students who
have outstanding financial obligatiots the college.

2+2 Transfer Agreements

Salina Tech has 2+2 transfer agreements with a variety
2T dzy AGSNBAGASAa® I KSO1
transfer information as new 2+2 trafes agreements are
being developed with other institutions.

Veterans

Veterans, reservists, and eligible dependents requesting
benefits must complete the appropriate forms which are
available from the Department of Veterans Affairs at
888-442-4551, or onle atwww.gibill.va.gov

Oncethe student hasad successfully completed the
application process with the VAg/shewill be provided
a Certificate ofBigibility. A copy of the Certification of
Eligibility must k proviced to theFnancialAid office so
that Salina Tech can confirm and cerfiffk S
enrollment.

It is important for students who are veterans to select
subjects that will apply to their specific degrees. These
are the courses that the colye can ertify to the
Department of Veterans Affairs. Veterans are always
responsible for their own tuition payments to the
college.

If veterans are suspended from school due to lack of
progress, VA benefits will be terminated for the length of
the suspesion.

Note: Military personnel who are called to active duty
will be evaluated on a cad®/-case basis.

International Students

Salina Tech is not approved by the U.S. Department of
Justice, Bureau of Citizenship and Immigration Services
to accept studerg seekig admission through a foreign
student visa.

Undocumented Postscondary Students

NonU.S. citizens without proper documentation are not
eligible for federal financial aid. Undocumented ROIS.
citizens are eligible to apply for admission to Salirah

if they meet the following Kansas state requirements:

1. Provide records that they attended an
accredited Kansas high school for three or
more years and graduated from an accredited
Kansas high school or obtained a GED diploma
in Kansas.

2. File an affidait with Salina Tech stating that
they have filed an application to legalize their
immigration status or filed for US citizenship or
that their parents have filed such an
application. Affidavits are available in the
Student Services office.

3. Fulfill all cdege andorogram requirements for
admission before admission is granted.

Undocumented High School Students
Undocumented, nofeitizen high school juniors and
seniors may enroll in Salina Tech programs that accept

{ I t msgondagy stasignts ¥ they are atgndirpcaresaniylly K S

enrolled in a Kansas higiehool andulfill all other
college entrance requirements.

Reurn after Lapse / Readmission
Returningstudentswho have not been enrolled 8ATC
for 1 or more semesters and wish to retuwill need to
complete anew application. The student will be notified
by SATC if there will be additional steps to complete for
readmission. See below.

Previous students/ho did not successfully complete the
course(s) and/or program(s) in which they were enrolled
and who wisho return to SATC aftea semester or

a6 dzRSy i @oye of absencenust complete a readmissiaequest

The request for readmission is not a guarantee that the
student will be allowed to return to SATChe
readmission process requires the student to provide
additional information. SATC will make a decision as to
whether the student will be allowed to return based
upon the information the student provides on the
readmission request.

Students in thdollowing (but not limited to these)
scenariowill be required tocomplete the readmission
process
1  Student who was administratively withdrawn
from SATC.
1  Student who left SATC on academic probation.
1  Student who was academically suspended
from SATC.
The decision to readmit student will be based on the
student successily meeting d requirements imposed
by the ollege for eligibility for readmission and the
suitability of the student returning to college as
determined by Salina Tech administratiand/or staff.
Degreeseeking gidentsrequestingreadmission must
submt the ReadmissioRequest which includes filing
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instructions and supporting documentatipas well as
comply with allentrance requirements of theoflege,
including any new general grogramspecific admission
requirements. If a student did not completiee courses
in whichhe/shewas enrolled, the Adding a
Course/Withdrawing from a Course policy will apply
regarding final grades. All grades recorded on the
d0dRSy G Qa
2F (GKS addRSyidQa
OF £t OdzAf 4SS GKS &aiGdzRSyiQa
Seethe AcademicAdvisor for details on this processd
to obtain a RadmissiorRequest.

Students who left the college in good academic standing
and are within the allowed time periddr their degree
completion (five years from the date of matriculation)
are generally approved for readmission{ilK S
application and supporting matils are acceptable,
materials will be sent with further instructiomegarding
registration.

iLie NSed ty” S y

Associate of Applied SciencAAS Degree for
Previous Salina Tech Graduates

Salina Tech will consider issuing an AAS degree to
individuals who previously eaed aTechnicalCertificate
from Salina Tech within the past five years and have
completed therequired general education classes.

Students who graduated more than five years ago must
submit the following documentation of their proficiency
in the area of their Salina Tech certificate:
1 aletter from their curr@t employer that
documents thestudert:
o isworking n the field representedby
his/her Salina TecfiechnicalCertificate,
o hascurrent skills that meet the latest
industry standards,
0 hasearned the requiredtredits forgeneral
education classes.

Graduates who believe that they meet these
requirements should contact the Registrar to have their
transcripts and documentation evaluated. Graduates
who do not meet the above requirements may contact
the Registrar or th€hief Academic Officéo have any
previous coursework evaluated to explore ettoptions
or possible recommendations.

Please also refer to the Graduation Requirements
section of the catalog.

ESTIMATED COLLEGE COSTS

Tuition and Fees

Please check Salina Tech website for a currenptuiti
and fee schedule. Prices are subject to dewithout
notice. These estimated tuition and fees are published
at: https://www.salinatech.edu/wp
content/uploads/202021-Tuition-FeesCost

Estimate.olf.

in\denyesté® Nl telihain a PaRtNI |
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Postsecondary Students
1  Students should contact theoltege prior to
enrollment to confirm the specific fees for
their program
1  Each technical program has a specific program
fee.
1 A percredit institutional fee is charged for
most courses.
NE @ 2 MEperldigghd thé program of study tedents
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tools and uniforms before classes begin.
Contact Student Services at 7869-3100 for
more information.

Dual Credit High School Students

Salina Tech offers high school stutien
enrolled in technical education courses at no
charge fortuition, textbooks, tools,
institutional and program fees. High school
studentswill be charged forequired uniforms,
graduation,andcertification/licensure fees
Failure to return textbooks anols in good
condition, students will be charged
replacemaent cost.Student will be required to
turn in a SATC Excel form prior to enrolling for
semester.

Concurrent High School Students

1  Students enrolled at their local high school in
an SAT@eneraleducation concurrent credit
course pay $79 per credit hour and no
institutional fees are charged for these
courses.

1 Pay It Forward Scholarship:
After completing high school, a student may
qualify for the Pay It Forward Scholarship.
Eligible students willeceive a scholarship
equaling tte total tuition they paid to SFCfor
concurrent SATC general education courses
while in high school up to a maximum of
$1,000. The student must enroll fdiine at
SATC within six months of graduating from
high school.

Fa example, if a student completed acBedit
hour concurrent credigeneraleducation

course (such as College Algebeajd,

therefore, paid $237 for those 3 creditben

the student will have $237 in his/her Pay It
Forward Scholarship. The student cgply
these scholarship funds to pay for tuition, fees
and other expenses when enrolled as a-full
time student after graduating from high
school. The scholarship funds may not be used
to satisfy prior balances with SATC.

Textbook Purchase

For many progams, required textbools are included in
program fees and/or available for reint the Student
Services OfficeStudents may purchase textbooksngs
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the ISBN to purchase from another souitcthey are
enrolledin a course or program where books aret
included in the program fees or available for rent

Salina Tech provides textbooks to high school students
to use for the duration of the course.

Tool, Supply, and Technolodgurchases

Depending on the class or program, students may be
required tofurnish their own hand tools, toolboxes,
and/or supplies used in the shop or lab.

1 Tools are required at the beginning of the
college term and students must have their
tools, supplies, and/or technologgvailable in
class each day.

T Recommended tool lists are alable at
www.salinatech.edwnder each program or
can be foundn Student Services.

1  All student tools, including tools purchased
throughout the year, must be marked for
identification by the student.

M  Tools anl toolboxes will not be removed from
a department without being checked by the
department instructor(s). This ensures the
protection of all student and college tools.
Salina Tecks not responsible for any
toolboxes left unlocked or abandoned.

1 Confct Stuent Services for the minimum
technology requirements for courses and/or
programs.

Secondary students mayill be checked outools from
Salina TectRental fees andool availability varies
according to programrool checkout will be approved

for high stiool students upon completion of SATC Excel
paperwork.

Uniforms

Students enrolling in programs requiring
uniforms/protective clothingpr shoesmust purchase the
items before classes begituniforms are included in
fees for several programs of studyniforms will be
ordered for the studenby the College and added to
aidRSyiQa | 002dzyiod 91 OK
shirts.

Finance Policy

All prior balances must be paid in full toiSalTech
before the first day of each semester or the first
day/night of a classStudents unable to pay balance in
full need to have completed a payment plan contract
with the Business Offic&tudents with a student
accountpast due amount mst paythe balance in full
before enrolling in any future classes. All studgrades,
diplomas, certificates, and transcripts will be on hold
until final and complete payment is made. If payment
arrangements have not been made, a finance charge will
be appliedto the total amount.

50 dzR S v

Payment Plans

Payment plans are available for dents enrolled in at

least four credit hoursSalina Tech reserves the right to
remove any student from class if payments are not made
by the due date. Full payment is required befthe last

day of classesPayment Plan Contract

Please contact Student Services at-B8®-3100 with
any questions or to set up payment arrangements.

Third-Party Billing

Students must declare upon application if their bill

shoud be sent to a third party or that they are working
with a third party to provide payment of their student
account balance. Thirgarty billing applies tpbut is not
limited to, Vocational Rehabilitation Services
(VocRehab), Kansas Department for Chiidxad

Families (DCF), foster care, Veterans Affairs (VA),
KansasWorks, or an employer. Contact Student Services
for assistance.

Returned Check Policy

If acheck made payable to Salina Tech is returned by a
bank, the student will be charged a $20 returngteck

fee for each returned check.

Tuition and Fee Refunds

Students who withdraw from college may be entitled to
a tuition and fees refundwithdrawal doe not
necessarily entitle a student to a refund, nor to a
cancellation of tuition still due to SATRefunds are
computed based on the date and time the written notice
of withdrawal is received by StudeBervicesStudents
can locate theDrop/Withdrawal aad Refund Schedule
on page 2 of the Academic Calendaudentsmay
receive a refund according to thiellowing refund
schedule:

Students are eligible for a 100% tuition refund
if they withdraw from the course before the
official start date.

100%tuition and qualifying fees refund the
first week of clasfor 16-week classes. This
schedule is prorated foshorter courses
5@atditibn ahdly@afiying es cefuritkyha T 2 NI
second week of clager 16-week classes. This
schedule is prorated for shorter caes.

No tuition or fees will be refunded after the
second week of clager 16-week classes. This
schedules prorated for shorter courses.

Qualifying fees include program fees, institutional fees,
and testing fees. Book fees may be refundable if books
are returned in new, unused condition during the first
week of class. Tool fees may be refundable if ttdsto

are returned in new, unused condition during the first
week of class. Salina Tech reserves the right to hold
books and tools until any unpalhlance is satisfied.
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Tuition will be refunded withithirty daysafter the
drop/withdrawal and refund regest forms are
completed.

Students who receive Title IV aid may qualify for a
refund under the Federal Refund Policy. Refunds for
students with Title 1V aid will be distributed in the
following order:

Unsubsidized Federal Direct Stafford Loans
Subsidizd Federal Direct Stafford bos
Federal Direct PLUS Loans

Federal Pell Grants

Other federal, state, private or institutional
sources

=A =4 =4 -8 =9

COLLEGE RESOURCES

Counseling

It is the goal of theallege to assist students with
problems that may arise. Any problemesrtaining to
college, full or parttime employment, housing,
transportation, grades, iliness, Ins, records, absences,
financesor other concerns should be referred @ollege
advisors TheCollegecan assist students with referrals to
other agencies ithe community

TheCollege mayprovide a list of community resources
for students who need professional assistance for
housing, food, medical and other needs.

Learning Resources

Salina Area Technical College provides a variety of
learning resources toéip studentsbe successful in the
computer lab and testing center located in Building A,
Rm 241. Testing services are available Monday through
Thursdayby appointment. Quiet study computer lab
areas are open Monday through Friday.

Career Services

Career srvices include career development workshops,
interest inventories, career assessments, resume
development, and job placement. College alumni are
welcame to come back for career advising or to take
advantage of career services.

Salina Tech provides a \etyi of learning resources
including electronic library services, placement and
assessment testing, professional testing services, and
computer labs. taff members assist students with
orientation, testing, career guidance and other academic
questions.

Library Services

Each program at SATC has a library or shared library with
print materials for student use. Students also have the
option of using the @ctronic library in the Learning
Resources Centgaccessing our electronic database via
CANVASr usingthe State of Kansas online library.

Please visit the library page for more informati@tick

here forLibrary ServicesSTwo of the computers in the

lab also hae Computer Aided Drafting (CAD) software

and Business Administrative Technology (BAT) software
that matches the resources in the CAD and BAT labs for
use when the departments are closed.

Tutoring Services

Salina Tech offers free online tutoring,-damand,
through Tutor.com. Tutors are available, even late at
night when your instructor may not be. This tutoring
service is easy to use and candmeessed on any device
that connects to the internet.

When you logon to Tutor.com you'll be able to

Connectwith over 3,000 qualified tutors

T View replays of previous sessions

9 Drop off an essaypaper, or resuméor review
and feedback

Save your favorite tutors and see their
schedule of availability

T Access services from your mobile phone or
tablet

Is there tutoling available for my classes?
1  Allied Health, Nursindvlath, English, Writing,
Business& ComputerScence Humanities,
Sciences, and many more.

How do | access the tutoring services?
1 Click here and log in t8alina Tech CANVAS

6 AGK
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o Find this on the lefhand side of the
CANVAS page where you find
Assignments, Discussions, Grades,
Syllalus, Quizzes, etc.

0 Select your coursesubject, and fill
out the question or concept you
want help with

Professional Proctoring and Testing Services

Salina Tech Learning Resources Staff provide a wide
variety of professional testing and proctored testing
services. Many Program or Certification exams taken by
Salina Tech students are proctored on campus. The
Learning Resources Staff proctor exams fodents

who are taking courses at other institutions. Staff also
professionally proctor for private compasisuch as
CertiPort, Prometric/ASE, PearsonVue, CLEP, DSST,
Kryterion, ESCO, PBAN and othersThere is a fee
structure for this service dependiran testing software
and proctoringrequirements Visit the Testing Services
page for more details. Cortathe Testing Services
Specialist, with questions. 7&993136.

Computer Labs

The computer labs ares scheduled and managed by
Learning Resource$aff and the Instructional
Department. They are open to students during
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classroom hours and/or during post®pen lab times.
The Learning Resource Center has two computer
stations with printing open for use without reservations
whenever classes are in sgss Ask instructors or staff
for the wifi password for personal computer usage.
Community groups and pritecompanies may reserve
labs by contacting Learning Resources Staff, with
guestions 78809-3136. Fee structures for
reservations/use may apply.

Student EMail Accounts and Internet Access

All equipment and access privileges are to be utilized
appropriately for educational purposes. Students must
demonstrate responsible behavior when accessing the
internet on college computers.

Studentsshould have no expectian of privacy when
usingthee t £ S3S5Q4a
official commungation systems. Any email, application
or informationbeing accessed/storegn college
computergsystemis subject tobeing monitored byhe
administrationand/or faculty.

Students are responsible for appropriate behavior when
using college computers. &luse of computers and
access to the Internet is a privilege, notght, and may
be revoked by thedlege if abused. Students who
violate this policy will be subject to the Student Code of
Conductpolicy and disciplinary actionStudents may

not instal computer hardware or software.

Salina Tech is not responsible for personal computer
devices or personal wireless devices used on campus
that utilize the Salina Tech wireless signal while on
campus.

STUDENT LIFE

Student Housing

Salina Tech has a partiséip withK-StatePolytechnic
Housinghat gives students the opportunity to live
approximately onehalf mile from the College. Students
living in KBhousing may participate iKSRactivitiesand
events,use the KSP fitness cent@nd food service
depending on which services they choosetochase.
To learn more about this and other local housing
options visit the Student Services Office@ntactKSP
Residence Life, 2310 CentealnRoad, Salina, KS, 785
826-2640.

Student Government Association (SGA)
SGAypicallymeets every two weeks. Membership is
made up of one to two students from each program.
SGA represents students on collegile strategic
planning processes, providegut on student code of
conduct and participates in monthly Cabinet Advisory
Council meings. SGA members represent student
interests on a variety of other ad hoc committees and
decisionmaking processes. SGA also assistsdliege
in organizing studet activities throughout the year.

O2YLlzi SNERX ySi

Clubs and Organizations

Students may participate in a variety of contests, clubs
and organizations. Students may join local, regional or
national clubs and organizations. For more information,
students shoulatontacttheir instructor, Student
Government Representative or StudeBervices. Current
clubs include Skills USA and National Technical Honor
Society.

ACADEMIC POLICIES

Academic Amnesty/Fresh Start

Salina Area Technical College (SATC) supports that a
student shoull be given academic amnesty/fresh start

for poor academicacords when they have not attended
SATC for at least four years. Award of academic amnesty
results in the course being excluded from the cumulative
grade point average (GPA) calculation. All cesiend all
gratiésIremairSon theistudet'dliragsrift Sl a

notation of Fresh Start on the transcript.

The Fresh Start Program can only be used once by a
dGdzRSyG o wSljdzSata akKzdzZ R
Office, with final approval from the Chief Academ
Officer. Approval for academic amnesty must be
receivedprior to the end of thesemesterin which the
student returns. Once a student is granted academic
FyySaides (KS aGdRSydoa
changed.

The Fresh Start Program will not supete the SACT's
Satisfactory Academic Progress rules foereiag

federal and state financial aid funds, which are based on
cumulative grades, hours attempted, and hours
O02YLX SGSR® LT I 4aCNBaK
financial aid SatisfactgrAcademic Progress Rules and
wishes to establish eligiliyi for those funds, an appeal
for re-instatement must be submitted to the Financial
Aid Office.

Services for Students with Learning Disabilities

The College seeks to provide all students withuality
education and equal educational opportunities. Action
will be taken to comply with legal requirements ensuring
that course requirements do not discriminate or have
the effect of discriminatingonthe  aAa 2¥F | &
known and adequatelgocumeried disability.

Requested changes shall not be granted if they require
alteration of essential elements of the program or
directly related licensingequirements owould result in
undue financial or admistrative burdens.

Salina Tech operates under thendate of Section 504
and 508 of the Federal Rehabilitation Act of 1973 and
the Americans with Disabilities Act (ADA) Amendments
Act of 2008, which prohibit discrimination on the basis
of disabilityagains any "otherwise qualified individual."
Individuabk seeking accommodations must give
reasonable notice (two weeks or more) and provide
documentation to support their request. Reasonable
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accommodations will be made on a cdsecase basis in
order to ensurezducational accessibility. Be aware that
anyhighschoolor collegemayhave different
expectationsrequirementsor different lawsregarding
accommodations.

Qualified students with documented disabilities may be
able to qualify for accommodations. In order to receive
services, students are regad to complete the
established procedures for atssion into the college
and complete theRequest for Accommodation and
AcademicSupportFormwhich documentshe disability

in order to verifyeligibility under the Americans with
Disabilities Act, the ADA Amendments Act (ADA AA),
Section 504 of the Rehabilitation Act of 1973 and
Student Services policy.

For these purposes, disability is defined as a physical or
mental impairment that substarally limits one or more
major life activities. Major life activities include, but are
not limited to, caring for oneself, performing manual
tasks, seeing, hearing, eating, sleeping.kiraj,

standing, lifting, bending, speaking, breathing, learning,
readng, concemntating, thinking, communicatingnd
working.

Documentation ofinydisability assistthe Chief Student
Services Officen collaborating with the student to
determine reasonble accommodations and/or services,
which are provided on a cad®-case basis. If the
submitted documentation is incomplete or does not

fall and spring semestertnless driven by curriculum
alignment, @rmission to enroll in more than8icredit
hours perfall or springsemester must be approved by
the Chief Academic OfficelSince the summer semester
is only 8 weeks long, permission to enroll in more than 9
credithours during the summer segster must be
approved by the Chief Academic Officer.

Course delivery utilizes many different modalities. The
awarding of academic credit for a course is basethen
amount of time a student receives direct instruction and
works beyond instruction timen the course content.
¢tKS GONBRAG K2dzNE A& GKS
determining college credit. The accepted definition of a
credit hour is one (1) hour of instruction ahdo (2)

hours of work outside of class peeekfor a full

semester Therefore, Salina Area Technical College, in
accordance with federal government guidelines and
Higher Learning Commission expectations, defines the
credit hour as:

An amount of work represented in intended learning
outcomes and erified by evidence of stueht

achievement that is an institutionally established
equivalency that reasonably approximates not less than:

Lecture Class:

For a lecture class, one credit is considered to be
fifty minutes of lecture class time and two hours
per week of work outside of class. For the typical
three credit hour class, a student spends three

AdzLILI2 NI GKS aGdzRSy G Qa NBIj dzSa d haves Rer weekdnrlpsy ang shauld sxpect to

and/or services, the student may be asked to provide
additional docunentation. For example, an
Individualized Education PI&HEP)504 Ran, or
Summary of Performance (SAR)M a secondary school
without supporting information is generally not
considered to be sufficient documentation.

Documentation, along with thBequest for
Accommodation and Academic Suppshibuld be
submitted toStudent Services early enough téoat
sufficient time to review the request and implement
reasonable accommodations and/or services.

For more information, consult with th€hief Student
Services Officao determinewhichthe documentation
isneeded.

The college reserves the right tordeadmission or
readmission to any individual considered detrimental to
the best interests of the college community or if the
college is unable to provide the services, courses or
programs needed to assist any persomrigeting his/her
educational objectigs.

Student Credit Hour Load

The academic year consists of a fall and a spring
semester, each 16 weeks long. Fifteen hours of college
credit is considered a standard semester lokling the

complete at least six hours per week of work
outside of class

Lecture/Lab Class:

For a lecture/lab class, insiction will be given in

two instructional environments: classroom lecture
and a laboratory session. For example, in a two
credit hour course, a student will spend fifty

minutes each week in lecture and@@ninutes each
week in a scheduled or independeabbratory
session. For each credit hour of lecture, a student
should also expect to spend an additional two hours
per week outside of class.

Distance Learning Class:

Distance learning classes and hybiasses, a
combination of distance learning and dasom
instruction, shall include an equivalent amount of
instruction and student work load per credit hour

as the comparable lecture class or lecture/lab class.

Internship, practicum, or field study credi

One credit hour is defined as a minimum of 40
hours of supervised work in a field placement each
semester.
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Attendance Policy

{FtAyl ¢SOK Aa RSRAOIGSR
preparation and believes that poor attendance may
result in incomplete knowlegk and skill

development. Therefore, instructors W address
attendance guidelines in course syllabi.

U2

Academic Probation and Suspension

Students who have attempted fewer than seven (7)
cumulative credit hours will not be subject to Academic
Probation. A student who has attempted at least seven
(7) cradit hours and earned a cumulative GPA of at least
2.0 will be considered to be in good standing. Students
with a cumulative GPA of less than 2.0 at the end of a

Grading System

Studentzra® ¢ricdu@gedty minidEthéiS aléatnic
progress throughout the academic semester by using
their Canvas student login and password. High school
counselors or parents/guardians are encouraged to view
Canvas withtheir students to keep informed dhe
students progress. Grades are reportéal the office of
the Registrar at midemester and at the end of each
semester. The Registrar reports official Agdm and
end-of-semester grades to high schools only when
students are dual enrolled (enrollechd earning credits
at both the ollege and tle sending high school). Grades
are reported by letter grade only. No plus or minus
values are recorded. The sealf grades and grade
points isas follows:

semester will be placed on academic probatfor the Letter Definition Grade Point
following semester. While on academimpation, if a Grade Value
student earns a term GPA of at least 2.0 for all classes A Excellent 4
attempted during the term, but fails to raise the E}: iood g
cumulative GPA to at least 2.0, the student will be verage
) ) D Deficient 1

allowed to attend SATC the neberm, but will remain on = Railure 0
Academic Probation. Thigll be referred to as I Incomplete 0
G022y UAYydAY3I LINROLFGAZYE D L FCRI KS & Crézik Byyexamimatioh tNIA G2 S Ny |
term GPA of at least 2.0 during the probationary W Withdrawal N/A
semester, he/she will be suspended for one full T Transfer credit N/A
semester. If he/she wishés attend Salina Area P Pass (Pass/Falil N/A
Technical College after sémg the suspension, he/she courses)

9 ) .amg P ! AU Audited course N/A
must re-apply for admission and may also need te re 7 Grade not yet N/A

apply to his/her program if that program has a
competitive admission process Ifaemitted, the
d0dRSy G Qa4
because the GPA is hlmgh enough to be in good
standing. A student may be-sgimitted with conditions

to help improve his/her chances of being successful. A
student must raise his/her cumulative GPA to at least 2.0
in order to return to good standing.

Suspension Appeal Pecess

A student may write a letter to thBispute Resolution
Officerstating reasons for a waiver of suspension. The
letter will be given to an appeals committee consisting of
the Chief Academic Officeprogram instructor and one
additional instructor.Thestudent will remainin school

until the appeal is final. If the@peal is granted, the
student will bereinstated on probation with possible
conditions.

If the appeal is deniedhe student may file an appeal
with the mllege's Board of Trustees withi® Hays of

the dateof the letter of the appeals committeeContact
the President fotthe procedure. The Board's decision is
final.

Realmission from Academic Suspension
See Reahission Policy.

reported
How to Calculate Grade Point Average (GPA)

- QRS YoASD aaQi2l ylilidksy” dan Eogalculn@a&Pm A2YEé

For each @ss, multiply the grade point value
(4 points for an A, 3 points for a B, etc.) by the
number of credit hours for that coursé€This
gives you the totapoints earned for that
class.)

2. Add total credits attemptedor all courses
(e.g., if the student is eptled in 15 credit
hours of course work this semester and none
of the courses are Pass/Fail courses, the
aidRRSyiQa G240t FGdSYLI
for this semester).

3. Add total points earnedbr all classe¢from
step #1).

4. Divide thetotal points earnel by thetotal
semestercredits attempted.

u»
puls
(@
Z

Only grades of at least C aaeceptedfor transfer

credits. Transfecredits are transcribed with T and,
GKSNBT2NBsE INB y2aG OF tOdzA (8
cumulative @A on the Salina Tech transcrifta coure

is repeated at Salina Tech, the most recent course grade
isthe only oneused in GPA calculation.

X<
>
<,
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Posting Grades

The public posting of grades is a violation of Federal
Education Rights and Privacy Act (FERBf#igial grades
are unavailable until posteon Canvas.

Independent Study Courses

In exceptional circumstances, the college may approve
the offering of an existing course on an independent
study basis (e.gthe student must have the course to
graduatethat semester and there are not enough other
students to offer a regular clasgssioi). The student

will need to obtain the approval of the instructor and
Chief Academic Officdrefore being allowed to register.
The student must pay all tuition and feasd purchase
the appropriate textbook and suglies, tools, and/or
uniforms rdated to the Independent Studyoarse.

Credit by Examination

In coursesn whicha written or performancédased
comprehensive examination is available, credit may be
granted if a satisfactory level of achievement is
demonstated (with competencies of a grade of A or B).
Students may challenge no more than 50% of the
technical or geneal education classes offered in a
program. Students may not challenge safety courses.

To apply for credit by examinatiothe student shold

petition the instructor. The instructor andhief

Academic Officeg A f f SO fdz GS G(KS &
work experience, and prior documented training to
determine if the course challenge request is appropriate.

If permission is granted, the Leangi Resources
Specialist or instructor will administer a comprehensive
final examination for that class. If theudent passes the
examination with an A or B, the program lead instructor
and theChief Academic Officevill forward that
information and cred recommendation to the

Registrar.

Credit by examination credits will be entered on the
transcript with a gradef CR and will not be calculated in
iKS aiGdRSyiQa {lPpmyl ¢SOK

A fee is charged for all comprehensive course challenge
examinaions. Costs for awarded credit will be
equivalent to the tuition rate assessed for actual class
enrollment. Noprogram or institutional fees will be
applied. If the comprehensive course challenge requires
a performancebased exam, the student is respapisi

for providing his or her own tools or necessary supplies
for the exam. The student must also dress appropgtiat
and act in accordance with safety regulations while
participating in course challenge examinations.

Students cannot receive credit by exaation to repeat

or to replace a previously earned course grade listed on
the transcript, nor may they receive credit for a lower
level course than oni which the student was

T
UdzRS
1

previously enrolled and/hich isalreadylisted on the
& (i dzR Bayidtrpta Cannot occur after course begins.

Auditing Classes

Students may audgomeSalina Tech classes for the
purpose of the learning opportunity according to the
following conditions:

f  Tuition and fees will be assessed at gtame
rate for audited classes as tbe taken for
credit.

1  Students are required to attendake exams or
otherwise participate irtlasses they are
auditing.

1  Students are not required to take exams in
classes they are auditing.

f  Students do not receive smpted or earned
credit hours for auiled classes.

1 Audited classes appear on student transcripts
with an AU grade which is not calculated in
semesteror cumulative GPA.

1 Audited classes are not counted as part of
student enrollment status.

1  Students are notligible for financial aid or
veterars benefits for audited classes.

1 Audited classes will not be considered part of
Satisfactory Academic Progress for financial aid
purposes.

Students should declare their intent to audit a
y Gla3siat theRine(ol rdgisteayb>
Must completeprerequisite with credit or AU.

Incomplete Grades

The Incompletgyrade statuss a temporary grade and is
designed for students who, because of documented
illness or circumstances beyond their control, are unable
to complete theircourse work within the semester, but
have caonpleted a significant amount of the required
O2dzNBSGE2N)l © 'y aLé GAff
transcript with a GPA value of zero ("0").

An instructor may provide a student the opportunity to
have anlncom@ i S ¢ KSy
circumstances warrant this consideration and the

68

O deifdertt hasi cor@peted a significant amount of the

assigned coursework for the class.

The Incomplete Grade policy is meant to be used in
cases where the student regulg attended the class as
able, made reasoride efforts to complete assigned
work on time and is not pursuing the Incomplete simply
because of dissatisfaction with his/her final grade.

The instructor and student shall work together to
develop a writterplan identifying what work must be
completedand expected due dates for this work [the
maximum length of time for completion is one semester,
but the instructor may develop a plan with a shorter
time frame].

The instructor completes thencomplete Grade Form
and submits it to the Chief Academic iOdfr for approval
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who then submits to the Registrar. The form will ask the Students must initiate appeals related to a final grade
AYaUiNHzOG 2N ¢KFiG GKS & dzRSy (i @ihin30icglendar dayN.hfter $he ¢énd alzthdRsemdeSter n ¥ G K S
Incomplete is not finished as agreed. If the student does which the grade was awarded. Wih this time frame,
not complete, this grade will be entered by the Registrar. the student must first discuss the grade with the
Thestudent will be notified of any change of grade by an instructor and strive to informé} resolve the grading
GLa&adzSR G2 {GdzRSyGé G NI ya ONJIstudé. dThe student should try to provide written

materials or information that supports their appeal.

Pass Grades Only the student may iniiite the appeal. Other parties
A grade of P indicates that the student has passed and cannot initiate or present materials for the student. If
received credit for a course, but theagle is not the appeal reglts in a change of grade, the instructor
calculated in the grade point average. Tdredithours gAff ySSR G2 O2YLX SGS FyR &adzm YAl
count for graduation. A grade of P may be assigned for wSljdz§ad C2N¥é O
credit in courses for which no grade is given such as
seminars or workshops. If the faculty member is no longer an empleyef the
college, then the student may appeal to the program
Grade Change director if the student is in a dental, @l health, or
Grade change forms are submitted directly to the nursing program. If not, the student may appeal directly

wSIAAGNI NRE hTFTAOS o0eé& (KS A yoihe QheOAcaddicOficer. G dZAKG G KS
couse. A failing grade will not be changed to a passing

grade without the signature of th€hief Academic If after meeting with the instructor (or program

Officer. The student will receive a copy of theade director), the student is unsatisfied with the outcome of

change form as notification that the process has been that meeting, the student must submit a weéin appeal

completed. to the Chief Academic Officer (CAO) within 15 days of
meeting with the instructor or programigkctor. The

Grade change and withdrawal apgde must be student must provide all written documentation,

adz2o YAGGSR G2 {0 wvifhinon®d SeinésieNI NI &vider€et ratiorfale/justification for the CAO to consider.
ofthea 1 dzZRSy 1 Qa AyAGAlIt SyNERCt t YThe/ChiefAgadeinik Sfficé RibadiySatby
communicating with the instructor and will respond in

Repeating Courses writing within 15 calendar days.

Students mayepeat a course taken previously.

However, a record of the prior course will continue to If the student is unsatisfied with the decision made by
appear on the @nscript. Only the grade from the most the Chief Academic Officer, the student may file an
recent repeat of the course will be used when appeal to the College President within days of the
computing the GPA. date of the Chief Academic Officer's denial. The

t NBaARSy(iQa RSOA&A2Y A& TFAYLT O
When a student has withdrawn from a repeatealicse,

the transcript entry indicates W and the most recent If anyextension to deadlines are needed due to faculty
(nonW) letter grade will baised for the GR or staff being unavailable, which may impact
calculation. Full tuition and feesill be charged for communications or any investigation; the student,
repeated courses. Students are expected to have the faculty, am appropriate administrators will be notified.
required textbooks and/or required supplie®ols or
uniforms for the course. Financial aid is available to Graduation Requirements
repeat a course, but only for one retitéon. To be eligible to graduate, student must:

1  Complete all required units of instruction and
StudentGradeAppeals all required assessments.
A final grade is a professional educational decision made 1  Earn a grade of C or higher in all courses.
by the faculty member. The integrity of the academic 1 Earn at least 16redits from Salina Tech.
standardsof the college depends upon the grading 1  Ensure thatll official college or military
procedures of the faculty. A change of a final grade transcripts for any previouskarned transfer
begins wih a personal appeal from the student to the credits are received at Salina Tech the
faculty member. Appeals often involve situations where academic year in which the student intends to
the syllabus was not followed, unusual and mitiggti graduate.
OANDdzya il yO0OSa o0Se2yR (KS aiddzRSyGaQ O2yidNREX 2N Iy SNNRBNJI
or mistake that the faculty may have madeciculating Any student intending to take a courseanother
2NJ O2YLlziAy3d GKS &aidzRSy i aQ institution for transfer to Salina Tech should receive
appeal a final grade just because they did not like their approval from the Salina Tech Advigwior to enrolling
grade nor can they question challenge the in said course to ensure the course will meet graduation
professional judgement of the faculty member, requirements.

especially when subjective grading is imeal.
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Institutional and Program Assessment
Each program assessesdent performance in four
areas: Technical Skills, Communication, Critical Thinking,
and Workplace Slks Profiles These assessments
provide three benefits:
7  Students know in advance exactly what they
will be held responsible for learning.
1 Instructors se the profiles as a management
tool to show student progress.
1 Employers may use profiles when interviewing
a Salina Tech graduate.

Students may receive a copy of their completed profile
upon request. Contact Student Services for more
information.

Graduates are required to participate end-of-program
assessments such as the NOCTI and WORKKEYS®
assessments as part of efforts to measure institutional
effectiveness.

WORKEYS® Assessments

WORKKEYS® is a reliable and natievaligated
assessment useatevaluate and analyze workplace

skills. Thousands of jobs are "profiled" to identify skill
levels necessary to perform each job. Skills measured by
WORKKEYS® are necessary for most jobs.

Salina Tech graduates are required to take the following
WORKKEY &®8sessments:

1  Applied Mathematicsmeasures skills used to
apply mathematical reasoning and problem
solving techniques to workelated problems.

1 Locating Informationmeasures skills used to
work with workplace graphics such:as
charts, graphs, tables, fims, maps, diagrams,
and instrument gages.

1 Reading for Informatiormeasures skills used
to read and use written text to do a job
such asmemos, letters, directions, signs,
policies, and regulations.

Graduates can earn the Kansas V\Rekdy!Certificate
which uses WORKKEYS® assessmentsatd £areer
Readiness Certificates to individuals to document their
skills in mathematics, reading, and locating information.
Employers may use the Kand&lerkReady Certificate

as an additional tool to identify quaitapplicants.
Graduates are encouraddo present their certificate to
potential employers as documentation of work skill
levels.

Kansas WrkReady Certificates have four levels: Bronze,
Silver, Gold, and Platinum.

1 Bronze:an individual has core skifier
approximately 35% of the jobs profiled by
WORKKEYS®.

1  Silver:an individual has core skills for
approximately 65% of the jobs profiled by
WORKKEYS®.

1  Gold:an individual has core skills for
approximately 90% of the jobs diled by
WORKKEY S®.

1  Platinum:an individual has core skills for
approximately 99% of the jobs profiled by
WORKKEYS®.

Recognition of Academic Excellence

Salina Tech recognizes academic excellence in

instruction and student performance in many ways:

 Salinalech is a member of the Natiah

Technical Honor Society, which promotes
service, leadership, honesty, career
development, knowledge, and skills. The
Honor Society recognizes and rewards student
academic achievement and encourages goal
setting. It provide a link between the college
and business and industry, and promotes the
image of technical education at the local, state
and national levels.

1  Students who participate in skills events (i.e.,
Skills USA or other competitive events) are
recognizel for ther accomplishments at
Gommencemat.

Salina Area Technical College recognizes
students who excel academically. At the
conclusion of each fall and spring semester,
students are designated as honor roll students
according to the following criteria.
f t NB & 5 RdBof Ra® Students who are
enrolled in and complete a minimum of
12 letter-graded credit hours during the
semester, and who earn a semester grade
point average (GPA) of 4.0, with no
Incomplete grades, are designated as
t NBaARSy(Qa
T 58I yQ& |cSyideMNs oare f
enrolled in and complete a minimum of
12 letter-graded credit hours during the
semester, and who earn a semester grade
point average (GPA) of 3%99, with no
Incomplete grades, are designated as
58 yQa | 2gedNI w2 f f

1 Graduates will be recogred for excelling
academically. Graduates designated as
graduating with honors based on the
cumulative grade point average (GPA). In
addition to the GPA requirements listed above,
graduation candidates must have completed a
minimum of 15 credit hours détter-graded
course work in residence at Salina Tech before
they will be designated as graduating with
honors. Recognitioat graduation will be
oFasSrR 2y
of the semester prior to graduationHowever,
final graduation haors will be designated
based on final, cumulative GPAXiteria are as
follows.

& dz
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T Summa Cum LaudgGraduation
candidates who have a cumulative GPA of
3.9¢4.0

1 Magna Cum LaudeGraduation
candidates who have a cumulative &6f
3.75¢ 3.899

 Cum Laude Graduation candidates who
have a cumulative GPA of 3,3.749

Course Add/DropWithdrawal

Students who wish to withdraw from, or for any reason
find it impossible to complete a course should officially
withdraw from it. Merely ceasing to attend a class or
classes does not constitute official withdrawal, nor does
notificationto the instructor. Cancellation of payment
does not constitute withdrawal, nor doésreduce
indebtedness to theallege.

Todrop or adda course, a student should fill out an
Add'Drop Form and return it to Student Servicéfsa
student wants to withdrawfrom all couses the student
shouldcomplete an Exit Form and retuinto Student
Services.

A student whadropsa course for the semester before
the census date (20classdayor 25% of the length of
the course) will not have motation on the transcript;
the cour®(s) from which the student withdrew will not
be listed on the transcript.

Studentsdropping a coursafter the coursecensus date
will be given a grade of W on thinscript. A student

may notdrop a class after66.67% (2/3pf the course is
O2YLX SGSR 2NJ F FGSN) GKS
as listedonthe course syllabusNOTE: The academic

OF f Sy RI NJMaada (53l &0 kiS22 & A ( K R NI gelighjlityi qriterja. 2 ¢

full-semeser classes; for courses shorter than 16 weeks,
a prorated schedule of refund, drop and withdrawal
deadlines is listed on page 2 of the academic calendar.
The 20262021 academic calendar is located heg&20
2021 Calendar

A student who is withdrawing from all classes should fill
out an Exit Form in Student ServicAstudent may not
GAGKRNI g TNBY | ftDayxd I 3aSa
2 AGKRNY 6 6AGK | coargesyllabi f A&
Instructors will be notified when a student withdraws.

Updating Student Information

Students who need to change their recorded
information including name, address, or social security
number mustnotify i KS wS3 A ad NI NRa
name requiredegal documentation such as a birth
certificate, legal adoption or name change
documentaton, marriage certificatedivorce decreer
other legaltourt documentation Changing an
erroneouslyreported social security number requires a
copy of theofficial social security card.

Student FollowUp and Employment

During the first year after gradtian or leaving college
for any other reason, students will mentacted by the
college to complete a followap survey regarding
employment.

FINANCIAL AID

Financial aid is money available to assist students with
the costs of attending college. This assistance comes
from a wide variety of federal, state, institutional and
private financial aid programs.

Federal student aid is financial help for studentsoied
in eligible programs at participating schools to cover
school expenses, including tuition and fees, room and
board, books and supplies, personal expenses and
transportation. Most federal aid is nedghsed. The
federal aid offered at Salina Tech imbés the following
Pell GrantFederal DirecBubsidized Stafford and
Unsubsidized Stafford loapand Federal Work Study.

Grants area source ofinancial aid that daot have to
be repaid. Generally, Pell Grants are awarded to

students who have notye S+ Ny SR | o OKSf

Awards are made based on financial need and
enroliment.Grants ardifferent from a loan in thathey
do not have to be repaid, unleske student withdraws
withdraw prior to the end of the term, aftenaving
already receivedunds

The federal loans are guaranteed by the federal
government.A student is eligible for this loan if he/she is
enrolled at least halfime in a degreeseeking progam,

G [ | & idsnosin default on adeflefiokidamigegnotgve 6 K | 2

repayment on a federal granand meesall other
T2NJ

Subsidized Stafford Loans are based on financial need as
determined by the Free Application for Federal Student
Aid (FASFA). The government pays the interest on
subsidized loans fdhe studentas long ashe student
remairs enrolled at least halfime ina degreeseeking
program. The amourd studentcan borrow during each
academic year is based bis/hergrade level, cost of

RiteEInIce] qarslimant status and expected family
Rontgition K S

Unsubsidized Diredtoans are not based on financial
need.The stident isresporsible for the interest while
he/she is in school. The studeran either pay the

interest quarterly or have it accrue and added to the

h ¥ ¥lpad BripcipleK | yIAy 3 |

A student imot required to take out loas) but they are
there ifhe/she needshem. Students shouldemember
to always borrow conservatively. A student loan is a
debt that must be repaid.

The following criteria must be met to be considered for
federalfinancial aid.
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1 BeaU.S. citizen or elafg noncitizen

1  Have completed high schoolEB, or passed
the ability-to-benefit test.

1  Have completed at least 6 credit hours or 225

clock hours that are applicable toward a

degree or certificate offered by a

postsecondary institution.

Be enrolled in aelgreeseeking program.

Have a valid Social Security number.

1  Meet Satisfactory Academicdyress (SAP)
standards.

1  Not be in default on a federal loan or owe a
repayment of a federal grant.

1 If male aged 18 through 25, be registered with
Selective Service.

1 Have no drug convictions or meet the
acceptable exceptions.

= =

Additional Financial AilRequirements

1  Students must maintain an overall GPA of 2.0
or better in the current program of study.

1  Students must successfully complete at least
67% of the credits attentpd each term.

1  Federal financial aid regulations allow for
financial aid for up td50% of the published
length of a program. This is measured in credit
hours attempted which includesourses the
student dropped with a W andny transfer
creditswhichapJt & (26 NR G(GKS
program of study. Students who have reached
the maximum tine frame for their program
are suspended from financial aid.

Applying for Financial Aid

Students interested in federal financial aid must fill out
the Free Application foFederal Student Aid (FAF34)
www.fafsa.ed.govSalina Teceschool code is 005499.
Students may also call 8aBFEDAID and request a
paper applicationCompletion of the FAFSA is remguai

to receive any federal financial aid.

The FAFSA is used to apply for all types of federal aid
awarded by the college and is submitted directly to the
Po{d 5SLI NIYSyld 27
determine ifa student iseligible financiallythe U.S.
Department of Education uses a standard formula,
established by Congrssto evaluate the information the
student reported when he/she applied’he formula
produces an Expected Family Contribution (EFC)
number. AFederal Student Aid Report (SAR$ent to

the student and an electronic reypt is sent to the
Financial Aid @ice. The college will then determine
eligibility, provided a valid Application for Admission has
been submitted.

Loan Requirements

Students wio receiwe a federal student loamust
complete entrance counseling, a promissory note and
exit counseling.f not previously completed, the
entrance counseling sessican becompletedat

(https://studentaid.gov)). This must be donleeforethe
studentcan receive disbursements tine student loan.

The Master Promissory Note (MPN), a legally binding
agreement thathe student will repay his/heloan,

MUST be completed accurately, at
https://studentaid.gov/, beforereceiving disbursements

on thestudent loan. Paper MPNs are available upon
request. Firsi A YS 02NNRSSNBRQ 21y
for 30 days from the start date of the academic term.
Onesemesteronly loans mist be split between two
disbursements within the same term.

All borrowers must complete an Exit Counseling session
upon graduating, leaving school, or dropping below-half
time status. To complete the Loan Exit Counseljogo
https://studentaid.gov/.

Federal Parent Loan for Undergraduate Students (PLUS)
If dependent students are enrolled at least six credit
hours, their parent can apply for a PLUS loan to help pay
for college.To apply, go tohttps://studentaid.gov/.

The PLUS loan is a standard loan rather than federal
financial aidso a credit check will be complete®lease
contact theFinancial Aid @ice after completing the
application toverify approval

& (AdERISNAlTEpés of Financial Assistance

Federal WorkStudy Policies and Procedures

The Federal Worstudy (FWS) program provides jobs
for students who demonstrate financial need (according
to the FAFSA), have indicated on the FAFSAltlegtare
interested in workstudy as part of their financial
assistance and have completed the enrollment process.

FWS is a program that allows students to earn money for
college by working either on campus or off campus. FWS
funding is not disbursed into student accds at the
beginning ofeach semester like a loan, gramt

scholarship would be. FWS fundiis earnd through a
paycheck for working on campus. FWS funding pays 75%
of the wage while Salina Tech pays 25%. Earnings are

9 RdzOl G A 2 vsproxin@iBly hetiéen $1 1LD0RNMD $2D 2 NI ¢ 2

semester. Students are responsible for finding a werk
study job and must be enrell and attexding at least
half-time (six credit hours per semester) in an approved
Title 1V, Higher Education Act program.

If a student accepts a FWS award, thegelarch may
begin by reviewing the job opportunities found in the
office of the Human Resources Spésta Students who
wish to apply for a worstudy positbn must complete a
college workstudy application and submit it to the
Human Resources Speciafisior to the interview
process each semester.

Students will be paid at least the federal minimurage,
but may be paid higher depending on the positidrhe
total FWS award depends on the level of financial need
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and the funding level of this instituth. Generally,

students inwork-study positions will work betweehO

to 20 hours a weekThe amount fearnings cannot

exceed the total FWS award for each student. During the
first two weeks of each semester, the Human Resources
Specialist and the positiosupervisor will interview
prospective workstudy student applicants. Supervisors
have the responsibty to terminate a student who does
not satisfactorily perform his/her duties.

All positions begin each semester. Pay is by the hour and
pay periods ee from the 18 of each month through the
15" of the next month with payment made on the25

of eac month. The Human Resources Specialist will
review time sheets to ensure that no hours were worked
RdzZNAy3a | &addzRSyidQa Ofl aa
hours worked are within Salina Tech guidelines, and that
Salina Tech does not overspend the awarddetd

Gl Bil® Post 911, and Other VA Benefits
All technical programs at Salina Tech are approved for
Veterans benefits.

The U.S. Department of Eduimat, starting with the
20092010 academic year, no longer requires that
educational benefits received by the student from the
VAA (Chap. 30, 33, 35, 1606, 1607) be considered as a
NB&2dzNDS (261 NR YSSiaay3a |

Gy SSRé g KSy IV siudenRinaycal aid.A G S
These benefits are not required to be reported on the
FAFSA.

Salina Tech Scholarship/Sponsorship Program

This program achieves a dual purpose. It recognizes
distinguished students and helps studemntso have
financial needs. Aumber of scholarships and
sponsorships are available to postsecondary students.
Some of these are provided by outside organizations and
administered by the college. Applications are available in
the Student Services Officel Aligible students are
encouaged to apply.

Other Financial Assistance

Some students may be eligible for benefits through
Kansas Vocational Rehabilitation, Veteran Vocetio
Rehabilitation, the GI Bifir other social agencies. Also, a
limited number of scholarships and other awamay be
F@FAtlFotS SIOK &SI NJ GKNRdIAK
community, civic organizations, Kansas Vocational
Education Scholarship Program and Dane G. Hansen
FoundationA list d scholarships can be found on Salina
¢ S Owebsiteat
https://www.salinatech.edu/scholarships/

Pay It Forward Scholarship

After completing high school, a student may qualify for
the Pay It Forward Scholarship. Eligible students will
receive a scholarship equaling thedbtuition paid to
SATC while in high school up to a maximum of $1,00

The student must enroll futime & SATC within six
months of graduating from high school.

For exarple, if a student completed a&edit hour
concurrent credit General Educationwrse (such as
College Algebragnd, therefore, paid $237 for those 3
credits,then the student will have $237 in his/her Pay It
Forward Scholarship. The student can apply these
scholarship funds to pay fauition, fees and other
expenses when enrolledsaa fulitime student after
graduating from high school. The scholarship funds may
not be used to satisfy prior balances with SATC.

Money Management CashCourse
With assistance from the National Endowméaoit

a O FifaRaiat E8Eatich KNEFE), Gh@ndibl figiatoaiatizR S y i

is available for Salina Area Technical College students.
CashCourse is being provided to assist our students with
important financial decisions. It is a free financial
eduation resource thaprovides otine tools to

students. CashCourséfers reatlife guidance. Many
college studentsnay beliving on their own for the first
time and may find it difficult to make wise financial
decisions because they are uninformed or overwhelmed.
SalinaTech believes it is important for students to
understand financial products and services so they can
manage their money wisely and make good financial

4 eHRd g Todedrn Mokeydo 0 OA | £ |

http://www.cashcourse.org

Change of Program Policy

A student who changes htsr educational objectives by
entering a new program will have only the grades in the
new course considered in the cumulative GPA. For
purposes of determining whether the student has
completed a course ithe maximum allowable time
frame, the time spent ithe previous program is not
considered except any credits that transfer to the new
program. Only one program change will be approved.

Satisfactory Academic Progress
Financial Aid recipients must meet tf@lowing
standards to maintain eligibility forstent financial aid:
1  Qualitative Standard#\ student must have at
least a 2.0 cumulative GPA to be considered
making satisfactory progress for continued
participation in federal aid programs
QuaititafReS Sfaindar@isEdt & stuBent to be
considered as pragssing normally, the
student's ratio of earned hours to attempted
hours (or pace towards degree completion)
must be no less than 67% of the credits
attempted.

Attempted hours are those hours for whictudents
were still officially registered at the colusion of each
semestersadd/drop period.Withdrawals are counted as
attempted hours,unlessdropped during theadd/drop
period.
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Grades ofV/, T,1, AUandFdo notcount as successfully
completed courses. These grad#scount ascredits
attemptedfor financial aid purposes and are used in the
determination of enrollment status and maximum time
frame. Audited (AU) courses are not eligible for financial
aid fundingand are not included in the determination of

I addzRSyidQa

Maximum hours to earn degree and still receive financial
aid:

1 A student may only collect federal financial aid
for 150% of the expected time to compéea
program.

1 Example expressed in credit houifsa
programrequires 40 credihours for
graduation, a student will only be eligible for
federal financial aid for 60 attempted credit
hours (40 x 1.5 60).

1  Example expressed in years: students in a-two
year program are only eligible for federal
financial aid for three years ddll-time
enrollment (2 x 15 = 3).

Withdrawals

A grade of W is counted as credits attempted and ceunt
toward the maximum time frame unless students
officially drop prior to the conclusion of each Add/Drop
period.

Pass/Fail Courses
These hours count within the total attempted and
earned hours, but are not calculated into the GPA.

Transfer credits

Transfer credits accepted for the student's academic
program are counted when measuring the maximum
time frame to complete the degree or program. Salina
Tech does not accepany transfer grades lower than C.
Transfer credits are not calculated into the GPA.

Course Repeat Policy

If a student fails a course, then repeats and successfully
passes the course, the failing grade will be removed
FNRY (GKS OF t OdzZiGPA] andleglaced¥ |
with the passing grade. The course and both grades will
aiAftt FLIWISEN 2y GKS
Both attempts must be listed as attempted hours for
purposes of financial aid, but the failing grade will not
figure into the GPA. &deral financial aid will only pay for

a class to be repeated once, and only as long as all other
eligibility requirements are met.

Monitoring Satisfactory Academic Progress

Federal regulations (Sections 668.16(e).668.32(f) and
668.34)require that schools monitor the academic
progress of each applicant for federal financial
assistance and that the school certify that the applicant
is making satisfactory academic progréssard earning
his/her certificate. This determination of progress is

madeat the end of each semester and before the
financial aid office disburses any federal aid funds for the
subsequent semesteBatisfactory academic progress
standards apply to both pattme and fulttime students.

Financial Aid Warning

SYNEBf f &fhuiasesa G | (i @fuded<2MNG afedcyiving Bderal ffinahcial aid and do

not meet the satisfaairy academic progress criteria will
be placed on a financial aid warning period for the
following academic semester. Studsritave one
semester to meet the satisfactoryqgress

requirements. Studnts will benotified in writing by the
Financial Aid Specialist of their financial aid status. If
satisfactory academic progress is not achieved with the
next semester, tsidents willbe placed on financial aid
suspension.

Financial Aid Probation

Financal aid probation is a status assigned to a student
who fails to make satisfactory academic progress and
who has appealed and has had eligibility for aid
reinstated.

Financial Aid Suysension

Students who are on financial aid warning and do not
make satisdictory academic progress or students
exceeding the maximum amount of timéawed to
complete a program will bplaced on financial aid
suspension. Students who are on financial aid
suspension may attend Salina Techhetir own

expense. Students will b@tified in writing by the
Financial Aid Specialist of their financial aid suspension.

Reinstatement

Studentswho have been suspended from financial aid
may seek reinstatement by achieving, without benefit of
financial aid, both the completion rate andeth
cumulative 2.0 GPA required. Reinstatement may be
requested for the term after this occurs. When
reinstated,the student is placed on financial aid
probation.

Satisfactory Academic Progresgpeal Procedures
Students who are placed on financial aidserssion may

A apERaln/winithd to thdirector ofFinancial Aid. Appeals

must explain the extenuating circumsizes that

i NI y & O NJeduliibutgditaititeir failurts ddingiyf satisfa@oyy 2 T

academic progressndwhat has changed in the
a0dzRSy i Qa aaidz ihéstugentioK I i
demonstrate satisfactory academic progress at the next
evaluation period. Examples of extenuragi
circumstances may be a serious illness, hospitalization,
or adeath in the family.

Appeals must be received within 10 days of the date the
sidzRSyiQa y20AFAOIGAZY 27
decision will be made based on the documentation and
circumstnces surrounding the request.
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The student may file an appeaith the mllege's Board
of Trustees within 15 days of the date of the Direaibr
Financial Aid's denial. Contdhe President foithe
procedure. The Board's decision is final.

Financid Aid Checks

Financial aid is awarded by the Financial Aid Qffiae
disbursed through the Business Office. The Business
Office will credithe student account for institutional
charges from all sources of financial aid and pay the
student ary credit balance by electronic deposit into the
bank account ithe student has @irect Deposit Form on
file. Ifthe student doesot have a signed form dfile, a
check will be mailed to the studerthe Business Office
may take up to 14 days to process any refunds.

Right to Cancel Loans

If a student wishes to cancel all or a portion of their
Direct or PLUS loan after disbursement, they must notify
aFinancal Aid Specialist in Student Services in writing
within 14 days of the receipt date. They wided to

FGidr oK I OlFakKiaASNna OKSOJ
cancel with the notice. Students should verify with the
Financial Aid office to verify the pee onthe casth S NI &
check before sending the notice and check. Questions
regarding loan cancellation after disbursement should
be directed to Financial Aid Specialist located in Student
Services or call 78509-3147.

Pell Grant: Dropping Classes

Pell Gant funds adjust according to your enroliment
level. As a result, when you drop a class, a financial aid
specialist in Student Services is required to reduce the
amount of Pell Grant to match your new enrollment
level. Exception: If you drop a class aftex 100%

refund period, and you have proof that you patrticipated
in your class before you dropped it, you may keep the
Pell Grant funds you received for that class.

Pell Grant Recalculation

If a student changes their enroliment status during the
semester, Peljrant recalculation may be required
depending on the date of the enrollment change. Pell
grant recalculations will not be performed for changes in
enrollment status after census day each semester.

Proof of Participation
Your proof of partipation must besubmitted to
Student Services no later than five business days after
dropping your course.
Proof of participation can be a:
w Graded test, quiz or assignment with your name
and the course identifier on it, or
w Your instructor may email owffice at
rachael.galvan@salinatech.edo verify your
participation in the class and give your name and
the course identifier.
This exception does not apply if you are completely
withdrawing from schol. If you completely withdraw
from school, no proof of participation will be accepted

by Student Services, and you may be required to return a
portion of your award, whether or not you attended the
class.

Financial Aid Return of Federal Funds Policy

When a recipienpf a Federal Pell Grant or Federal
Stafford Loan withdraws from Salina Tech during a
semester in which the recipient has begun attendance,
the collegewill determine the amount of federal aid that
the student earned on a proated basis. Sma Techwill
notify the student of the unearned aid that Salina Tech
was required to return and the amount of unearned aid
the student must return. The student will owe Salina
Tech the amount of aid that Salina Tech was required to
return.

Forexample, if the studentompleted 30% athe
payment perod or period of enroliment, he/shearred
30% of the assistandee/she wasoriginally scheduled to
receive. Oncé¢he student hasompleted more than 60%
of the payment period or period of enrolimerthe

F 2 Nilidérik IBiedr¥diltime GissiStdhSedhdidishéivias 2

scheduled to receive. the student does noprovide
official notice othis/herintent to withdraw from classes,
Salina Techvill use the latest academicaltglated

activity date as the withdrawal date from any clasges
calculate the funds to be returned to the Department of
Education. In the absence of evidence of a last day of
attendance at an acadeicully-related activity the

college will use the 50% point of the semester.

The requirements for Federalugtent Aidprogram funds
when a studenwithdraws are separate from Salina

¢t SOKQa wS ThemgfdReatstadentm@gstill owe
funds to the school to cover unpaid titational charges.
The student Wl owe the portion of aid thealege was
required to return(tuition, books, and fees) and the
portion of unearned aid the student receivedtis/her
disbursement check.

Calculating Unearned Federal Aid Retermine

Amount that Must Be Returned

A studentcan estimate the amount of unearned federal
financial aiche/shewould be required to return by
following the simple steps below:

1. Determine the number of calendar days in the
semester, then count the numbef daysthe
studentattended starting with the first day of the
semester and including the last dthe student
attended. DO NOT count any break whba
student wasot in college for five days in a row.

2. Determineli K S & (edzBlIfghtistatis:
Determnethe NEW enrollment status at Salina
Tech: fulitime (12 or more credit hours), three
quartertime (9-11 aedit hours), haktime (6-8
credit hours) and lesthan-half-time (3-5 credit
hours). If the studentlid not start all courses,
his/her enrolimentstatus may drastically change
the amount of aiche/she iseligible to receive. If
the student wa®enrolled h courses (quarter
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classes) that started on different dates in the
semester ande/shedid not attend at least one
day of each course, do notdlude those credit

K2 dzNBE Ay NERWendlimdaRsfay(si Q &

3. Determine the total amount of federal aid:
Determine the total amount of Federal Pell and
Federal Direct Loan aid that was disbursed or
could have ben disbursed tdhe studentto pay
the wllege or to paythe studentfor living
expenses.

4. Determine the percent of federal aid that was
earned: Dividehe number of calendar days the
studentattended by the number of calendar days
in the entire semester.

5. Determine the percent of federal aid thatas
unearned: 100% of the days in the semester less
the % earned.

6. Determine the amount of earned aid: Earned aid
disbursed or aid that could have been disbursed
multiplied by the % of days attended.

7. Determine the amount of unearned aid: Amount
of Federal Bll and Federal Direct Loans aid that
was disbursed or could have been disbursed less
earned aid.

8. Determine theamount of unearned aid the
college must return: Percentage of unearned aid
multiplied by institutional charges (the charges
include all institutonal charges regardless of what
agency or federal aid or cash that was paid on
institutional charges).

9. Determire the amount of unearned aid the
student must return: Unearned Federal Aid less
the amount ofaid the ollege must return. Divide
the result by50% for the amount of aid the
student must return to the Federal Government.
In addition, the stuént will owe te mllege for
the amount of unearned aid theolege was

the date the notification vas sent to take one of the
following actions:

1. The student may repay the oyaayment in full to

the college; or

2. The student may sign a repayment agreement

with the college; or

3. The student may sign a repayment agreement

with the U.S. Bpartment of Educatio(DOE).

If the student fails to take one of the positive actions
duringthe 45R I @ LISNA 2R3 (GKS addzRSyidQa
may be reported immediately to the U.S. Department of

Education and referred to them for collection.

Financial Aid Return of Federal Funddthdrawal
Procedures
TheVice President of Operatioms the Registrar will

obtain an exit form from thetudent and provide it to
the Financial Aid ffice within 5 days of being notified of
an official withdrawal.In the case of an administrative

withdrawal, theVice President of Operatioms the

Registrar will notify the Financial Aidfioe within 5 days
of the administrative withdrawal being finalized. Once a
student is administratively withdrawrhe/shemay not

be readmitted until the fdbwing senester. The

Financial Aid ficer will then complete an R2T4 return
of Title IV funds and make any return of funds to the
DOE within the required 36ay period of being notified.

Unofficial Withdrawal

If a student des not provide official notice of iaht to
withdraw from classes, SalinacFeuses the latest
academicallyrelated activity date as the withdrawal

date from any of classes to calculate the funds to be

returned to the Department of Education. In the
absene of evidence of a last day of attesugce in an
acacemicallyrelated activity, the ollege will use the
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Forms for the calculation of return ofderal aid are
available upon request from the Financial Aid Office.

Student Does Not Begin Attendance in Ala€ses
Within a Term
If the student does not begin attendance in all offhés

classes, resulting inachange inthéz® Sy i Q& Sy NP fnform&ighibased on these special circumstances; these
statusthe@ f £ SIS Attt NBOIt Odz | i SeciokisSare méddzen ¥atmcase basis. Ndjusted
income does not guarantee that additional fir@al aid

will be awarded. If a student h&xperienced a change

based on the lower enrollment status. A student is
considerel to hawe begun attendance in all of his/her
classes if the student attends as least one day of class for

Financial Aid Change in Circumstances
Occasionally, the information provided on the Free

Application for Federabtudent Aid (FAFSA) no longer
accuratelyrefleéi I FF YAf@Qa FTAYlFYyOALlf
case of an nexpected loss of income. The Financial Aid

Office may or may not be able to adjust income

in situation such as thitie/she shouldcontact the

SIOK O2dzNES Ay gdmebistatisk S & U daRaBcjaldidXifice3o/dNduss it further.

was determined for Federal Pell Grant eligibility.

Notifying the Student

Within 30 days of detenining that a student who
withdrew must repay all or part of a Title IV grant, a
college must notify the student that he or she must
repay the overpayment or make satisfactory
arrangements to repay it. A student has 45 days from

National Student Loan Data System
Upon receipif a student status confirmation report

from Student Services, the report will be completed and

returned within 30 days. Enroliment status will be

determined for each student listed, and any withdrawal

dates will be reported. If there are aigsues withlthe

reporting schedule, Salina Tech may alter their reporting

schedule to maintain compliance.

38

-

z



SATC College Catalog and Student Handbook 2019/2020

Net Price Calculator

In accordance with the Higher Education Opportunity
Act of 2008 Salina Tech has posted a net price calculator
on its websitethat uses istitutional data to provide
estimatednet price information for current and
prospective students and their families based on a

A0 dRSY G Q4
not represent a final determinatiorfactual awardl of
financial assistace, or a final net price; it is an estimate
based orthe price of attendance and financial aid

provided to students in a previous year. The price of
attendance and financial aid availability charfigem

year to year. The estimates shatit be binding orthe
Secretary of Education, the institati of higher

education, or the ste. Students must complete the

Free Application for Federal Student Aid (FAFSA) in order
to be eligible forand receive an actual famcial aid

award that include$ederal grant oftoan assistance. For
more information on applying foredderal student aid, go

to http://www.fafsa.ed.gov/

NASFAA Code of Conduct for Institutional Financial Aid
Professionals

An institutional fnancial aid profssional is expected to
always maintain exemplary standards of professional
conduct in all aspects of carrying chis/her
responsibilities, specifically including all dealings with
any entities involved in any manner in student financial
aid, regardless ofthether such entities are involved in a
governmentsponsored, subsidized, or regulated
activity. In doing so, a financial aid professional should:

1 Refrain from taking any action for Hier
personal benefit.

1 Refrain from taking any act he/she believesis
contrary to law, regulation, or the best interests
of the students and parents f&he serves.

1  Ersure that the information heghe provides is
accurate, unbiased and does not reflect any
preference arising from actual or potential
persaal gain.

1 Be objetive in making decisions and advising
hig her institution regarding relationships with
any entity involved in any aspect of student
financial aid.

1 Refrain from soliciting or accepting anything of
other than nominal value from any entity (other
than an insitution of higher education or
governmental entity such as the U.S. Department
of Education) involved in the making, holding,
consolidating or progessing of any student loans,
including anything of value (including
reimbursement of expenses) for serving @m
advisory body or as part of a training activity of
or sponsored by any such entity.

9 Disclose to hiter institution, in such manner as
higher institution may prescribe, any
involvement with or interest in any entity
involved in any aspect of studefihancial aid.

GENERAL EDUCATION

GENERAL EDUCATION PHILOSOPHY

General Education improves the ability of students to

think critically, solve mhlems, communicate effectively
and value diversity. Courses in the General Education
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curiosity and to develop their pursuit of lifelong learning
by integrating classroom instruction with reabrld
applicatims. The program works to provide students
with the foundational skills necessary for success in their
careersand their lives in an eveshanging world.

General Education Student Learning Outcomes
Students who graduate from Salina Tech with an AAS
degree will be able to

1. Compose coherent written communication.

2. Deliver coherent oral communication.

3. Show profigncy in bcating, analyzing,
documentingand ethically using information
sources.

4. Perform and interpret calculations.

5. Develop logical problersolving skills and/or
critical thinking skills.

6. Identify appropriate strategies for gathering,
analyzing and didaying data to draw
conclusions from scientific data.

7. Collaborate effectivelywhichcultivatesa
respect for human diversity.

8. Demonstrate tebnology literacy appropriate
to area of study.

All AAS degree awards must have at least 15 credit hours
of generd education coursework, to be divided as
illustrated below. Some individual programs have

specific general education requirements; see thdegs
advisor or program instructor for more information. All
general education courses are 3 credit hours.

Generd Education AAS Degree Requirements

An Associate of Applied Scien@\S) degrewiill be
awarded upon satisfactory completion of one course
each from all of the following five general education
categories: Written Communication, Verbal
Communication, Matematics, ComputeBcienceor
Scienceand Social Sciences/Humanities. Some
programs have specific general education requiremgnts
see the cokge advisor or program instructor for more
information.

Written and Verbal Communicatiof6 total credit
hours} One course from Written Communication and
one course from Verbal Communication.

Written Communication

ENG 100 Technical Writi(ig cr.)
ENG 101 Compositior3 cr.)
ENG 102 Composition(8 cr.)
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Verbal Communication Humanities/Social Science8 total credit hours)Once
COM 102 Interpersonal Communiiat (3 cr.) course from Humanities/Social Scies.
COM 105 Public Speakifgycr.)

Humanities/Social Sciences

Mathematics and Computer Scien¢6 total credit ART 100 Introduction torBwing (3cr.)
hours):One course from Mathematiend one course ART 110 Art History | (3 cr.)
from Computer Scien¢8cience ART 120 Art History 1l (3 cr.)
ENG 110 Introduction to Literature (3 cr.)
Mathematics HIS 105 US History | (3 cr.)
MAT 101Technical Math (3 cr.) HIS 110 US History Il (3 cr.)
MAT 105 Intermediate Algebra (8) HIS 115 WorldHistory | (3 cr.)
MAT 150 College Algebra (3 cr.) HIS 120 World History 1l (3 cr.)
MAT 152 Elementary Statistics (3 cr.) HUM 101 Ethica the Workplace (3 cr.)
MAT 155 Trigonometry (3 cr.) HUM 105 Art Appreciation (3 cr.)
MAT 158 Linear Calculus | (3 cr.) HUM 115 Introduction to Philosophy (3 cr.)
MAT 160Calculus | (5 cr.) HUM 120 World Religions (3 cr.)
MUS 100 Music Appreciation (3 cr.)
Computer Sciencer Science POL 105 American Gawenent (3 cr.)
CSA 10Mntroduction to ComputeApplicationsand Concepts (3r¢?OL 110 Introduction to Political Science (3 cr.)
CSA 110 Introduction to Computer Programm(®igr) PSY 100 Personal Growth and Development (1 cr.)
BIO 105 General Biology (5 cr.) PSY 101 General Psychology (3 cr.)
BIO 150 Human Anatomy & Physiology (5 cr.) PSY 102 Professional Growth and Development (1 cr.)
BIO 200 Microbiology (5 cr.) PSY 105 Human Development (3 cr.)
CHM 105 General Chemistry (3 cr.) SOC 108ociology (3 cr.)
CHM 110 General Chemistry Lab (2 cr.)
PHS 100 Physics | (5cr A minimum grade of C must be earnecachgeneral
PHS 110 Physical Science | (3 cr.) educatian course for the course to count towards an
PHS 115 Physical Science | Lab (2 cr.) AASOnly courses numbered 100 or higher count
PHS 120 Astronomy (4 cr.) toward the AAS degreeGeneral education courses

meeting the AAS degree requirementsyralso be
transferred from aregionallyaccredited
college/university. For angegree, at least 15 of the
credits must be from Salina Tech.
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